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. t,il.t tt[<qr-.t l.],1,iJ
_ (Deparlmonr of Shipplng)

qR.qE-.I lT.r;I/pa rivanan Bf,awan

], :E-q :cT.fZr, parilarnent 
Street

"r{ fr.fr-l 10001 /Nerv Detht_t r'ooor

Please find enclosed herewith a copy of channel of submission dulyapproved for compliance and necessary action at your end.

9;teqa
under Secrerary ,. ,lt"'3:i?: 

":iX[?]Tet.No.23719031

To

1-
2-
3.
4.
5.
6-

PS to'Minister of Shtpping.
PS to MOS (Shippinq).
ST,PPS to Secretary(Shlpplng).
All Wing Heads in the Ministry of Shipping-
All Officers and Sections/Desks in the Minirt.y.
Hindl Section.

Copy to:-

Cabinet Secretariat (Dlrectorate of Public Grievances), Sardar patelBhavan, New Delhl for Infoimation

Q^aU^;^d)
Lr n der secreta rv to t(ns"' L:fi: ;i:iij

Datpd the 27th March, 2003

OFFICE MEMORANDUM

SUBIECT:- Channel of Submission.
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A-CLASSESoFCASESCo]\,IMoNToALLwiNGS-

,oE EACtl

Rem a rksClasses of cases with
brief suLrject

Decision-
rnaking

level

Levels througli
which to be
submitted to

decision-
making level

t

li
iJ,

n

L PARLIAMENT QUESTIONS:

a) Starred

b) Unstarred

so/Do/u;
DS/DIR
]S/SECRETARY

so/Do/us
DS/DIR
JS.

MINTSTER

MOS

so/-Do/us
DS/DIR
JS/SECRETARY

MINISTER
(tf

acknowledged
by PMo)

Secretary/JS
as relevant,

In respect of policY
matters, approval
of Mlnlster wlll be
obtalned.

1

i.}-

4.

All correspondence with PM's
Office:

sotootuslDs/DiR/
JS.

MOS
MINISTER

MOS/Mlnlster as
the case may be.

Replles to the
questlonnalre of the
Parllamentary
Committees.

Flnallsatlon of
brlef for Consulta-
tive Commlttee
attached to the
Ministry.

Action Taken Notes of i'outlne
nature not lnvolvlng new
practlce or procedure.

Actlon Taken Notes on
lmpo rtanL recommendatlons
lnvolvlng new practice or
proced u res -

ii)

v)

lss-garllarocntElY

In respect of poltcy
matters, approval
of Mlnlster wltl be
obtalned.

so/Do/us
DS/DIR/ls
concerned

so/Do/us
DS/DIR

so/Do/us
DS/DiR

so/Do/us
DS/DIR/]S

SECRETARY

JS

JS

SECRETARY

f ,'



..!

.!

'; rtes ln all
Action laken Nc

cases where
i-ccommendations
are not ProPosed
to be accePted'

:,

'.<-

iotoottss
nq/DiR
ri lsrcarTARY

a\ Standing Flnance

Ctrnmlttee of the
DePft. concerned
under the
ChalrmanshlP of
SecY. wlth FA and

L lS/DIr of the
concerned Dlvlslon
members wlth
provlslon for
lnvltlng
rePresentatives of

Plannlng
Commisslon &
others that SecY/FA

suggests.

b) EFC Chalred bY

the Seqf of the
c6hcerned Admn'
Mln/DePtt"

c) As above' 
.

FM's aPProvat
requlred for
Proiects costing
*o?u than Rs'20

crores at Present'

SECRETARY

MINISTER

solDo/us/ DS/DIR

)sl

so/Do/us
DS/DIR
lslFN

Costlnq beYond R1'1'5 crores

illleJs than Rs'15 crores'

\ Costlng Rs'15 crores and

' ;:;;;i uu[r"" than Rs'5o

crores.

SecretarY

Costlng uPto Rs'1'5 Crores'



'1)

_J;' - 'ies 
arrdC-osting P'-c. 50 crrl

beyonJ , but less ttran Rs loo
crores.

e) Rs.1O0 crores and beYond -do-

r'{ IN ISTE t'1

MINISTER

i ,ll f tC Chairtil r';'

Secy.( Fx pendilu rc).
Approval of
recomn-rendation to

lrc accorded by Ll':
I"linis[er arid also
by the FM and
thereafter CCEA
approval would be

necessa ry.

ProJecLs/sch em es

where financlal
return are not
quantifiable wlll be

consldered bY the
EFC chalred bY

Secy (Exp).
ProJects/schemes
where returns are
quantlfiable will be

consldered bY the
PIB.

Annual Plan
approval bY Sery-
Five Year Plan
approval bY

Secretary
flINISTEE

so/DOlus
DS/DIR
ls/FA.

Concurrence of
Flnance Mlnlster
will be requlred.

rovlded :-

) the exPendlture
n establlshment is

l) the posts to be
'eated are ln

It) Group 'A' Posts,
f necessary have

MINIS'TER

SECRETARY

so/DO/us
DS/DIR
lS/FA/Secretary'

so/Do/us/
DS/DIR/ls/FA

PLAN POSTS:
Group'A' Posts

Group'B', 'C','D'
posts.



'1

li) NoN-PLAN POSTS:

a

a) Group'A' posts of and
abcive the level of lS
(Rs- s900-67oo/-(Pre-
revlsed)

b) eroup'A'posts below
the level of lS anci
Group'B','C' &'D'
Posts.

so/Do/us/
DS/DIR
)s/TNSECRETARY

MINISTER

SECRETARY
iINISTER

he Finance lv1 inisicr

May be created with
the approval oi
Cabinet after

obtaining approval
of Finance Minister.

May be created with
he approval of
:inance M.inlster
lrovlded ;

) Creatlon to be
done after the
posts whlch have
been found
surplus as a
result of review
have been
abolished.

i) Creatlon of non-
plan posts by
rnatchlng savings
whlch should be
by surrender of
posts In the
same group of
posts ln the
lmmedlate llne of
promotlon.

Il) Posts whlch are
found Justlfled on
the basls of
workload and
functional
justiflcation can
only be created.

so/Do/ui IDS/DIR/
JS/FA

a. r) Replles to DMFT AUDIT
PARAS

:) Actlon taken notes on Audit
Paras

so/Do/usl
DS/DIR/lS
JS

SO/DO/US/DS/DIR
]S

FA

FA

FA to be lnvarlabiy
consulted

9. Leglslatlve proposals so/Do/us/ MINISTER



)

_l
13.1 Ai! papers,rproPosais for Ca binet,

Cabinet Cornmitlees and GrouP
of Minlsters.

DS/DlR
lslsECRF.r48y
solDO/Lrs,/
DS/DIR
]S/SECRETARY

.l
l;INisTEq-_

,I
I

.-,--l

i
I

11. All papers for the Commlttee of
Secreta rles

so/Dolus/
DS/DIR
ls.
so/DO/us/
DS/DIR
1q

MOSL7. Fulfilmerit of Parllament
Assura nces.

solDolus/
DS/DiR/ls

MOS13. iequest f"r seeklng extenslon of
tlme for fulfilment of Parliament
Assu ra nces. ]SL4. Approval of the revlew of the
Admlnistr-atlve and A.udlt Reports
of the Port Trusts, DLBs, PSUs

^r P.nrllp<

so/Do/us/
DSIDiR

so/oo/us / DSlDir
JS

MOS15- Authentlcatlon of RePorts
mentloned above for laYlng on
the Table of Lok Sabha/RaJYa
Sabha.

16. Amendments to the Acts framlng
of -end amendment to Statutory
RuieslR.egutatlons under ihe Acts
con cernlno this Mlnlstrv.

so/Do/USl DslDtr
JS Concerned
Secretary

MINISTER

L7. Forelgn Tours of CMDs of PSUs
and Chairrnen of MaJor Port
Trusts,(lncludtng
'f-^ ll-^^----a\

So/Do/US/ Ds/Dtr
ls/FA/SECRETARY

uos
MIHISTER

1a. Forelgn fours of Officers of PSUs
requlrlng Govt.
A nnrnwal f Inclr rdlno Tro. Proqm.)

so/Dolus{
DslDrwJS/FAl
SECRETARY

MINISTER

19. Monthly Review of
lrnplementatlon of Parlla mentary
Assurances.

so/Dalusl
DS/DIR

]S

Mos I auru, to be .or,"o
FITNISTER I through FA.

I
MOS I

urnisrrn I

Nomlnatlon for
trat nl n g/seml nars/Sym Posl u m/
deputation abroad lncludlng
tralnlng programme etc. under
Internatlonal Ald Scheme Plans.

a) Cases of all Offlcers of the
MOST Includlng the Subordlnate
Offices.

b) lJomlnatlon of Team of Officerr
of Mlnlstry's Maln Secretarlat
u nder expenses from Mlnlstry-

20.

so/Dolus/
DS/DIR
JSlFA|SECRETARY

so/Do/us/DS/DIR
JS/FAISECRETARY

SECRETARY



;TABLISHMENT SECTION

_-1-

b)

ffindmentto
the Reiuitment Rules:

a) GrouP'A' where
President is the
APPointing AuthorltY
and ACC aPProval is

required.
GrouP 'A'where
President ls the
ApPolnting AuthoritY
unb ncc aPProval is

not required'
ciorp ;B' lcu'"tted)
*f,".. Pt.ttd"nt is the

ApPointing AuthoritY'
ail'oth". GrouP 'B'

All GrouP'C' Posts'
GrouP'D'Posts'

d)
e)
f)

sr-cnrrnnv/ In case of

t-es of GrouP'An'
Offi."tt whlch have been 

-

t cf"ui"O bY UPSC/DePt' of

I oersonnel dulY
I co'nstituted DePartmental'
I Pto.notion Commlttees/ ,

I s"tection Committees ano

1 wrrere President ls the

1 nPPointing AuthoritY and

Igo not r-qq1!re ACC's - -

MINISTER
lssue of offer
of
aooolntment
oi GrouP 'A'
officers
cleared bY

UPSC, ThC

level of

RernarksDecision
maklng levelGveC through which to

;; submitted. ,'o
iu.lri"n r,,k!ry-lgyq

Class of cases
subiect

*th brief

MINISTER

SECRETARY

DS/DIR
DS/DIR

US

so/uslDIRils/sECY

so/us DS/DIR

frrttrsrrn
dBcRErARYlMosffiresident

ls the APPolnting
AuthoritY and ACC

approvai is requlred'

disoosal is 
-

SO/US . DS/DIR
]S/A5

Flts --]_ os '-''tn



24. Nomination of Officers of
Irlrntsiry's Main SecLt- lor
training/seminars/
symposlum/dePutation etc" in
India.

\
a) Group'A'officers of the level

of ]S and above.

Other GrouP'A' officers.

All other officers-

so/D01us lDs/DrN
]S

so/Do/us/Ds/DIR

so/DOlUS

b)

c)

SECRETARY

DS/Director

DO/DIRAppolntment of forelgn
nationals



I

Secri:taty.
However, fot
issriing or Ll,:t

of
a ppo intnr e n L

approval of
Minister is
required.

c) Cases of GrouP 'B' officers
(Gazetted Offi cers) w hich
have been cleared bY
UPSC/Deptt. of
Personnel/duly
constituted DPC and
where the Presldent is the
aonointino authoritv.

SO/US 
- 

DS/DIR
]S

SECRETARY J

g5r$*z=-i-t,

d) Group 'B' Non-Gazetted
Officers whlch have been
cleared by
UPSC/SSC/DoP&T/dulY
consLituted DPC and
where the Presldent is the
Appointinq AuthoritY-

so/us DS/DIR ]S

e) All other cases of GrouP
'B' and 'C' officers cleared
by DPC rvherever
apollcable.

so/us/Ds DIR

f) Cases of Group 'D'
Offlcers whlch have been
cleared by DPC wherever
appllcable.

SU us

s) Issue of appolntment/
promotion/confirm ati o n
orders/notification after
approval of appropriate
authoriW

so/us/Ds DIR

!

Note: In all cases of appolntments where any relaxation of prescribed requirement is

Involved, the case should be shown to Secretary'

ippio"it"
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g-lE.! -aF-c(-s(t.Q-N DU gr), RU LEs. 1s-6-4 '

--_.-_--':Matters for sanction
unCer conduct rules
concernirto:

t'
I) Initiatioh/finalisatlon of
d Isci plin^a ry proceedl ng

against:-

a) All GrouP

b) GrouP'B'
Officers

Officers

so/us

so/us DS/DrR

so/us

SO

M IN ISTER

MINISTER

DS/DIR

]S

DS/DiR

US

Gazetted

c) Group'B' Non-
Gazetted and GrouP
'C'OfFicers.

d) Group Officers.

ii) Intimation under
conduct rules
a)by GrouP 'A' Officers'

b)by GrouP &
Officers

clb Grou Officers.

Group'A',
Officers

,Bit, &,D,
Leave wlll be
sanctioned bY

the Admn-
Divlsrlon on the

recornmendation
of suPerlor

officer where
considered

necessary- The
lmmediate

superior officer'
maY obtaln the
orders of the
next hlgher

officer..Leave of
officers of the
rank oi US q.llq

SOi US DS/DIR
]S

', a)

:



-- lo

oraJe|s ()f lirr
next higlrer

offlcer. Leavc cf
officers of the

rank of US anci
above for a

period
exceedlng 2
weeks be

approved by
Secreta

J. FIXATION OF PAY:

a) Group 'A'posts so/us DS/DIR
b) Others DO US

). PENSiON CASES:

Pension Cases (Head of

a)
b)

ASg@
Upto the level of US

SO US
DO US

a) Group 'A' Officer SO/US DS/DIR
]S

SECRETARY

b) Group'B' Gazetted Officer so/us DS/DIR ]S

c) All others so/us DS/DIR

a) US and equivalent and
above ]S

SECRETARY

b) Upto SO and equivalent SO/US DS/DIR ]S
c\ Personal

As slsta nts/Assi sta n ts
(Grade'C' Steno)

cr\ /l lcJ\)t uJ DS/Di R

d) Grade'D' StenoqraPhers SO US
^^ r^Y^u)/ ulr(<r\ ..\LL____vLt tCl S

^^ 
,, l_)U/ U)

{
(

7. POST RETIREMENT ENCASHMENT OF LEAVE:

B. NOC FOR PASSPORT:

9, TRANSFTR/POSTING:



ll

I 0. 5 rylQgIIY LtSr:

]Sa) For all graries oi Gazetted
Officer

so/us

so/us DS/DiR

Subject t
delegatlon

financia I

Power ol
sanction lir

with HOO

c:AsH SECTTON

For all grades of non-
Gazetted officer
Medlcal relmbursement
clalms - Sanction/
perrnlssion for treatrnent -
all cases.

so/us DS/DIR

Relmbursement of Tuition
Fee

Sanction of advance for
urchase of equlpment.

Treatment of major diseases
in Speclalized Hospitals of
Group 'D' employees

1. Preparation of pay bills DDO PAO, Preparatlon Arrea r Bill DDO PAO
3. Preparation of Contingent

Bills
DDO PAO

4. Preparatlon of Bills
relating to various
advances sanctioned by
General Section and TA &
LTC Bllls'.

DDO PAO

5. Preparatlon of bills of
retirement benefits

DDO PAO

6. Malntenance of GPF
Accounts

DDO DDO

7. Recovery of various
loans/advances

DDO DDO

8. Compilation of OTA
expenditure and analysis
of the same.

DDO/US/DS FA

9. Flnal Withdrawal of GpF DDO/PAO (for
checklng of Interest

only)

US
(Controlling
Authorlty)

b)

11.

12. SO us(G)

.L J. SO US

L4. SO US



'* lR'

ro-
,---

L1.

Payment of Airlines tlill

Advance of PaY and TA on
transfer

. DDO/US

----DDO

PAo(Sectt.)/
PAo (Ca bing!

PAO

L2. Advafrce of TA for journeY
on tour, TA on transfer.

DDO/US PAO

13. Advance of LTC DDO/US PAO

GENERAL SECTT.(IN

1- Advance for Purchase of
conveyance:

a) Cycles

b) Scooters

c) Motor Cars/ComPuter
Advance

d) Fan Advance

SO

so/us

so/us. DS/DIR

SO

US

DS/DIR
(HoD)

]S

US

2. FesHvat Advance SO US
3.

:

l!
+

Grant of withdrawals/
Advance from GPF

a) Group 'B', 'C' &'D'

b) Group'A' upto the rank
of US and the cases of
Group 'B', C&D Officers
beyond the prescribed
lirnit.

c) Group 'A' of the rank of
DS and above.

so/us

so/us

so/us

DS/DIR
(HoD)

-do-

-do-

a"Arr a.
iii -
t.:!.
;,|
=_1,

.-;
t,

,:d

:.ll-
l.:. 5.

Expenditure on
contingencies.

Miscella neous'Expenses :

-do- -do; As per the
nr^r,l-l^^^ ^€Pr vY rJlL/l lJ. Lrl

the Delegation
of Financlal
Power Rules,
i9'/s.

I



-t?

t
I
I a) txpenrJiture on

en[ertainment no[
covered by fixed
ceillng.

b) Grant-ln-aid for staff
wqlfare

c) QJher grant-ln-aid,
loans etc.

d) Malntenance of
Buildinq

SO/US DSi DIR

so/us 
:

so/us

M M O/SO US

]S

DS/DiR

DS/DIR

DS/DIR

6. Disposal of obsolete,
Surplus and uns-e.rviceable
stores.

5Q/us DS/DIR

7. Forwar-din g of applications
for allotment of
accommodation to Estate
Office.

SO

a. Forwarding of Returns to
Coordination Sectlon and
O&M Sectlon In respect of
Admn. Winq.

SO US

9. I Procurement of stcre
items i.e. Uniforms,
Llveries etc. for
distributlon to CIass-IV
employees & Canteen
Employees.
a) where the purchases

are upto Rs.40,O0O/-
b) where the purchases

are exceeds Rs.

-- 40,000/_

so/us

so/us DS/DrR

DS/DIR

10. Malntenance of duty
Roster of Staff Car
Drivers.

SO US

11- Repalr and Malntenance
of Staff Cars.

so/us DS/Dir

12. Work of MMO Unlt. so/us DS/DIR13. ltEue of CGHS Cards SO US, L4. l_::ge of Identity Cards
-LQ

US
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-r-r:nclrtinn \Arnf K I-ransla to r/AD (OL DD(oL)

Prog.*s RePort of the
Deptt. in the
Imptementatlon of orders
of the D/q Ofnclal

Translato r/DD(OL)/
D5/]S
DIR I

S ECRETARY

Translator/AD(OL)/
DD(oL)/DS

DIR

]S
1I QuarterlY meetings of the

Official Language
implernentatlon
f-nrrirnlttee-

DD(oL)/85/tslsEC-(
DIR

MINISTER4. All Matters relatlng to
uinrlt calahkar Samitl

ADIDD(oL) JS5. Monitorlng Programme of
Hindl in Publlc Sector
U nd ertakln gs/Port Trusts
etc. of the DqI!!=- ]S6. Actlofin circulars of the
Deptt. of Officlal
Lanq uaq e.

AD/DD(uL)

iGILANCE DESK

neferring cases to CVC for

neferring cases to CVC for
consideratlon of thelr
advlce tendered earller'
neferrtng cases to CVC for
thelr approval to the
proposals recelved from
Port Trusts/PSU's for
appolntment of CVO's or
nornination of thelr servlng
ofticer as CVO, as the case

may be, out of the Panel
received from concerned
orqanlsatlons.
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5.

!7

J:
,..!'(

?6
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'ti
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AIprovlrrg tlrr: nominatiotr 

i

of an officer of attached 
I

and subordinate office to 
I

DO/LJS (vo I

I

I

I

1

functrorr as v.(J. ._---fficBL"Tor
investiqation (in r/o Heads

oi Deptt" in Port Trusts,
Board lqvel aPPointees ln

PSU's and gazetted

DO/US/CVo SECRETARY

officers.
Referrlng cases of non-
gazetled officers of MInistry
ind various units underlts
rnni-rnl lo CBI.

DO/us

oo/us/cvo/
SECRETARY

CVO

MINISTER
E1 7. Approval for Initiating of

disclpllnary Proceedlngs in

r/o officers of an,labove the
levet of Heads of DePtts' In
Ports, DLBs, Board level

1 appolntees In PSU's and
I other officers In whose
| .u=. discipllnary authoritY
I ir th" Presldent-

Do/uilC\/o/
SECRETARY

MINISTER
:I
..:

:l

a. Taking flnal declslon on
cases referred to In ltem(7)
above after concluslon of
d Iscloll n ary Droceedlngs -

Do/uslC].to/
SECRETARY

.MINISTERril a
.G
.ti
:-*

Taklng decislon on appeal
cases (where ApPellate
AuthoritY ls the Presldent)

r? 10.
it

):i

Taklng tentatlve declslons
on cases requlrlng
relerence to UPSC.

Do/us/cvo/
SECRETARY

MINISTER

Do/uslcvo/
SECRETARY

MINISTER.,4:11
&is
-lriix.

Taking final declsion on
proceedlngs under
CCS(Penslon) Rules.

'E 12.

,'ri€
.:d
11._
-;5':

Quarterly Report on Action
Plan on Antl-corruptlon
measures to be sent to D/o
PT.

DO/us/cvo SECRETARY

"'i

.lt
ii

: !'!



i ';riiun@r-rAE{G:I -:-'- - 
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a) GazetteO officers against
"' 

whom no vigilance case

is PendiPg'-
b) ; J;ttebtrn cers 19^ai1st"' *ho* 'vigilance case ls

oending'
., UIoir."ia clearance of
vt 

#";d level aPPointees

li Piut where A.cc,

tt

Doi us

Do/us

DO/US

CVO

CVO

CVO/CVC

"tffi-wLure+u4,

-Ytheet
Issue of charg
;h;;" no Prelimlna5l
inr"stigation rePort has

been received'---=-

cvo

CVO/SECY

cvo/ SECY/
MINIsTER

DO/US

DO/US

sof

th" Prinfstry on CBlt 
^

il;*.Gation rePort to

CVC

a) Officers{St1ff uPto level
' of Assistant'

b) Officers above the level
"' ;;'Plrtttuttt and uP to

In" t"'*l of Under

Secretary r - r^r,6
.'t ;'H:E}='Jbout the level

of Undtt SecretarY' dvoIEEc{l
MINISTEROO/US

#t."tt
;-"?:;d oi&C'' nrst stase

advlce.
ilolsucrt
MINISTERftt'

r"."rPt of inveslrgil?: 
""

recelPL (rr rr r' -:vc is to be
rePort where (

SECRETARYOO/US

iffiafter
;;.;ipi of investr9i: *ti-.cLetpt ur rr r 

na ls nOt
re p o rt *.1 "t: :.J.r ri,"o
requlred to be
(Cases of non-gazett€d

i\
a',

a1

:



Quarterly statistical report
on vlgllance
cases/cornplaints to be
sent to CVC. ___
Cornpla,lnts recelved from
varlous.soUrces - taklng
declslpn whelher to
lnvestloate:on flle.

DO/US

Do/us

LVTJ

kt'rebl<t
-.L

\
Asklng for comrnents oF-
HOD/CVO under whorn the
person'complalned a gainst
ls worklng for
tnvestiq a tlon,/re port.

DOlUS CVO

P. E- cases recelved frorn
CBI (declslon to process
the cases or awalt R.C.
from CBI).

DO/US . 
CVO

K.L- recetved [rom.CBI _

asklng for comrnents of
HOD/CVO concerned In the
matters relaHng to officers
and staff of varlous unlts
under the control of thls
Mln Istrv-
x..L. (case reglstered)
recelved from CBI -
cornrnents of HOD/CVO
concerned (tn the case of

Do/us I cvo

DOIUS CVO

v. r_ - I eporus asKng forcornrrrents of HOD/eVO
lonce'rned..
Ci-E'S
spe-clflc comrhents of CVO

:j l!. MInrsrry pertarntns
Lo cases In respect of pJrt
I 

ru.s ts/ D LBs/pS UslAtta ch e d
%otflces.

DOIUS CVO

DOIUS cvo

I



tq-

Review ol' compilation,
consolidation of
or d ers / instructio ns a s

prescribed in MOP to be
sent to DAR&PG.

_J> Vide P.rra 151
of lt4OP.

Convening of O&M Meeting-

In consultation
with concerned
Wing/Divlslon

so/ps
DiR

Proposals under the Plan
Scheme of DAR&PG on
Modernlsation of Govt.

SECRETARYso/p5lls
DIR

Cornpllation and
submlsslon of 'Executive
Summary' for Secretary
SFn on quarterlY basfl

Tenderlng Advlce on O&M

so/85
DIR

SO/DS
DIR

a) Proposals on Cash
Award Scheme of
DAR&PG.

b) Cash Award Scheme on

O&M Activitles (with in
the Minl

SO/PS
DIRRO di tton/Amend men l's to

Central Sectt. Manual of
Offl ce P roced qlej-lt4 9!L MINISTERso7@SlsectlneviewlComPilatlon of
DePartmental Instructlo ns

on decislon maklng
authorltles and channel of
submisslon of cases In the

SO/DS
DIRFormutatlon of Annual

Actlon Plan of O&M Section

lncludi ng DePartmental
Record RootL
Formulatlon of Annuat
Actlon Plan on Polnt 20 of
the TwentY Point
'Prog rarnrne on ResPonslve
AdmlnlstraLion.

I

so/ps
DIR

matters- ]S

FA



at .-

L7- Studies on O&i"1 Prccedures
in tlre Main Ministry and
Orqanisations under the
Minlstry.

so/us/DiR )J

lB. Updatlon'of Inductlon
Materlal

so/us/DIR lslsECY. Vide Para
1s7(1) of

M.o. P.
L9" Half-yearly return on

functionlng of Information
& Facllitatlon Counter (IFC)
to DAR&PG.

so/us/DrR _ls

AEIVANCE MATTERS (O&M SECTION):

1.

1

-J.

4.

Monitoring of public
Grieva nces recelved from
various sources.

so/us/DrR ]S

Strengthenlng of public
Grievances Redressal
Machlnery ln the Ministry
and its lower formations^

so/us/DiR ]S

Lomptratton of monthly
information on pending
public grievances In thL
Minlstry to be sent to Dte.
9f Publlc Grlevances,
Cablnet Sectt.

so/us/DrR JS

\_\rr r rpuLenseo monltoring
of public grievances _

Transmisslon of

WAR&Pe.

so/us DIR

5.

6.

\_\rr r rpr rdLton/rorwarding of
quarterly report on thJ
cornplaints recelved from
publlc in varlous
subord inate organlsations
under this Mfnlstry to
DAR&PG.
studyon puffi
Redressal Machfnery In
various lower formations ofthls Minlstry.

so/us/DrR JS

so/us/DIR ]S

j

I

:
i

I



-o<l-

]AB.D-.i r:iAGE r"l ENr (D E-PAR-r-lYtElgr4L RECORD ROOM):

Transferring of 25 Yr. Old --So/us/DIR

files to the National
Archlves of India (NAI

@statement
so/us DIR

showing recording ' .

reviewi-ng and weeding out
of old filJs ln the Ministry'

Vide Para
120(d) of MoP
to be shown to

Secy.,lf anY
significa nt

trend ls
noticed.

so/us/DIR[evlew cif Record Retention
Schedule of substantive
functlons of the Ministry of
ShiPPlnq bY the NAL

]Sso/us/DIRLaunching of SPl. Drive to
Record, Review & Weed out
old'files on half-YearlY

solus/DIRCorrlpilatlon and forwarding
of inforrnation on defunct
corn mi ttees/co m rnlssions
to the NAI.
eo m p-llatlon and forwarding
of information on the De-

Classification of classified
records In the Mlnlstry to

so/us/DIR
Annual O&M InsPectton or

DePartmental Record
Room, M/o ShlPPlng bY the

.so/us/orn
PrePa ratlo n/Forwa rdlng ol

hali-yea rlY Progress rePort
on recording, reviewing
and weeding out of files In

the Mlnlstry to NAI'
c

Prepa ration/Forwardlng tlr

the Annual Performance
Report on varlous
p-t-dtr=ions lald down under

tn" Puullc Records Act,

igg: and Public Records

Rules, LggT to-!hq- f{al'

,._

,

].

JS

ls,

-ls
t.

so/us ]S
,.

]S
).

NAT ]S
I

DIR5(J/u>



orl

c- c H A r?l-E Rr N G _!1ruI{c.

D ecision*
rnaking

Ievel

Rerna rksClasses of cases with
i!rief subject

Levels through
' which to be,

submitted to
decision-making

level
1- | Negotiation and fixtures

of shlp for shlpment of all
Govt. owned/ controiled

C0 or SCO/Dy. C.C.C- C.C.C.

Finalisation of contracts or TO or ASO

Finalization of time sheeG
Incf uding settlement of
dernurrage/dispatch

TolACO or ASO

Indenters or shtp-owners

Authorisation for payment
of 90% fretght by.

ACO or ASO ACO or ASO

indenters to sh ip-own"rr.

s. fnurr@
| !o"/" balance fretght by

TOIACO or ASO ACO or ASO

Arbitra tionl itiga fl o n,
genera I average/sa lva ge
cares or other disputes lnrlo
) Tramp Vessel

Ii) LIner Vesset

rolAqqqQlDy.cse
ASO SCO

ASo/sco/co/Dy.
CCC

Policy@
Charterlng WIng

ASA/SCA/Dy.ccc/
ACO CO
CCCISECY

MINTSTER

EmRan@
or brokers and issue ofphoto passes

Aco/caloy.ccOtcc CornmitteJ
conslsUng of

CCC, Dir(S) &
DS(FinanceFrets@

:t

ii
ii

I

I

!

(

CO or SCO or
Dy. CCC



Grant of waivers for
^^^-lrre ian a( CQ.,tr irnnOf l
L(Jl ILI LJ>lur I uI vqr " " f -

arld FOB exPort contract

Cl- r

CO or SCO or DY'

CCC

CCC (for
quantitY ttPtcr

-^ 
Ann

J U rtJ(.' tl
tonrres)

Secy. (for QtY.
above 3O,O00
tonnes

Aso/sco/coA6rc.6ent with shlPPing

confe[ences/llnes for
purposes of granting
dlscount of frelght for
shlprnent of Governmental

MINISTEFTsco/Dyacc/ccAlApp"i"t"."nt of forwarding
agents for making . t^-
sfrlpPi ng arrangemel.ts .for
G;vt. owned, controlled

DEAENG ASSTT.
Effinhatlon of Purchase
contracts/OM and

forwar"ding same to

respected Govt'
fonruardlng agents for
afl'anqemenLs' ------ --. --
ireffiGsl"" to use forelgn

flag; non-conference
,ui="1" for shlPme'rt of

liner Govt- cargoes'

a) UPto 50 M-T. .-

@ecl3l
'eicht rates ln r/o liner

o
CCC

so/DrR

.-=a=;;;;
1. Monthly summary for

Cablnet ; SECRETARY
SO/lJltg"-

) MonthlY D.O' letter tut

Cablnet SecretarY

t1.



'8'tt'

4.

O,de.s or roJiine natur"--
received from other
M inistries/DePtts. which
need to be circulated to
Attached/Subordinate
Offlces afi'd other Sectlons
In thrr'' l-lentt

SO SO

Orders -having financial
Implications and other
I mportanL orders received
frorn Min lstries/DePtts. to
be circuiated to Attached/
Subordinate Offices and
oLher Sections In the
Deptt.

so/us DIR

5. Nomination of
representative on the
working group of othei-
Mlnlstrles etc.

so/us/DIR/CCC SECRETARY

6" Annual Report of the
Minlstry of Shlpplnq

so/us/DIR/CCC SECRETARY

7. Deputatlon of officers for
tralnlng abroad under
lnternatlonal ald
schemes/plans.

so/us/DIRlccc/
SECRETARY

MINISTE[t

B"

g-

Deputatlon of offlcers for
tralnlng ln India:

a) DS and above

b) Upto US tevel

so/us/DIR/ccc

so/us/DIR

SECREIARY

CCC

Papers recelved from
Cablnet Secretarlat for
consideriUon of Cablnet
Co m mittees/Co m m itte es
of Secretarles.

so/us/DiR/ccc SECRETARY

1

,



,.

SBR DIVISION

,bL.rcY o oi"trrursrRnrrvE unrre Rs

P."p-diibn "r s vear Ptan
and' Annual Ptan ProPosal
for ShlPbuilding and ShiP. .\

AD(sBR)

i

CCC

I g}JclIl .

--.-PolliY rnatters

Release of aPProved
funds to imPlernenting
authoritles-

AD(sBR) /ccc SECRETARY
/M I NISTE R

AD(sBR) /ccc SECRETARY
/FTITISTER3-

AD(sBR)llsl
SECRETARY

MINISTER
4- Announcement of

Government decisions
through Press Note
Notiflcation AD(sBR) CCC

5. fottow uP action wlth the
Mlnistries/State
/: f

AD(SBR) lccc SECRETARY
6. Grant of subsidY

(Technical Scrutiny)

7, Em narera.orl fnrnrnitfee AD(SBR)rcq SECRETARY
v AD(sBR) CCC

a. Follow uP action 0n Press

notsBnl/Flnance Wing CCC
9. Conslderation of

rnntla::|lnrrc fnr ct lhSldV
AD(sBR) CCC

1(}. Reglstratlon of indigenous

AD(sBR) CCC
11" Conslderation of

proposals for lmPort of
com ponents equlPment
for fitment on fishlng
trawlers, dutY free and
wlthout lndlgenous
clearance

AD(sBR) , CCC12. Monltoring co nstruction ot-

fishi ng trawlers withln
sp ecified d elivery plIlgdi-

-.{
.L,

?.

\f fJv El I ll I I\-l r LJr



26-.

rL_o4rIIg_Gl eA FT r N p u SIEY

13- | Assessment of
I Dernand/Availability for
I Floating Crafl_ by

I 
collection of Data lrom

I user oleanisations.

CCC

L4. I StandardizaUon of
I common type of floaflng
crafts required by
different user
orqanizations.

AD(sBR) CCC

15. Monitoiing of orders
placed on Shlpyards and
rernoval of hurdles In
timely delivery of vessels
to user orqqnizations.

AD(sBR) CCC

A NCTLLARY D EVELOPTdENT

16. Work related with Ship
Anclllary Development
Committee

AD(sBR) CCC

17. Ketease of Grants for
Anclllary development

AD(SBR)/FInance Win[ CCC

'18. Budget provlslon for
Anclllarv Develonment-

AD(sBR) CCC

19. tYronttonng the
Development Work.

AD(sBR) CCC

CCC
20. uevetopm ent/Sta n d a rd i za ti

on of Anclllarv ltems
AD(SBR)

Dealing anO Oisposal of
Parliament euestions, etc.
fulfillment of assura nces.

AD(sBR)/cccl
SECY

MINISTER

Work relating to
Pa rllamenta ry Committee
on Transport & Tourism ln
respect of SBR Central
Sector.

AD(sBR)/ccc SECY/
TvIINISTER

1

'a

I 21.
I

2.2.

i:
li
,i:



IpDTTIONAL SUBIE_Crs

-')-Z-J. Indigenous clear-ance for 
-

irnport of floatinq crafts

- - - ADaiBR) CrclSALC

24. RationallsaUon of Import
,policv rnatters

AD(sBR) CCC

.25. Asse.ss'me@
Repo.ts of vessels under
construction at differenL
Shlpyard
(HSVCSVHDPE/CrwTC).

AD(sBR) CCC

26.' R&D proposal of Shipyard
Sector" -Budget provision
release of Grants,
monitoring etc.

AD(sBR) CCC/Flnance
Wing

27-

2A-

Work relaUng to Science
& Technology Advisory
Committee.

AD(sBR) ccc/
SECY

'Work relating to Apex
Committee on
Shlpbuildinq

AD(SBR) CCC

29-

3().

I Work relating to
I references received from
I other Minlstries/Deptts.
reqardinq SBR.Workrelatinffi
conducting studies on
prices of Ocean golng
vessels.

AD(sBR) CCC

, AD(SBR) CCC

31, nftendinffi AD(sBR)/.CCC. MINISTER-

32. All work relating to
NSDRC

AD(SBR)lccc sECnsTpT-

In conrultaEor:
with Flnance

Wing.

33. uuoget provision and
release of furids for
NSDRC.

AD(sBR) CCC

I

--_
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FINANIEWING.

Classes of cases
with brief subject

:

2.

Levels through
whir:h to be
subrnitted to

decision-makin!
Ievel

-5.

Decision-
making

Ievel

Rerna rks
.No.

4. 5,
!..

BUDGET SECTION

Coordination of
Budqet work.

Ao/us/ccAtTsecurity of Budget
Estimates and
Revlsed Estimates
Issue of statement of
AccePted-!!!@a'!gq Ao/us/ccnPrintlntof Detalled
Dernands for Grants'

noruslccA/FA
Supplernentary
Dernands- -'

Re-apProPiiation/
surrender of savings

no/us/ccn

Performa.nce Budget

no/us/ccnLoans to Govt'
Servants
t f otes on Demands
for Graqts no/us/ccaPlflwrite-uP and

Forelgn exchange

SECRETARYnoluslccA/FAFoll,cw-tjP on the
recommendatlon of

PAC/rePort {!q!e

!i
1

'i
It
lt
j\
,\

AO/US CCA
1.

FA

AO US
3.

FA
4.

SECRETARY
5.

.FA
6.

Fo/us/cce FA
7.

.FA
B.

srcnrrnnv
9.

FA
to.

11,

I



--:)3 -

rr=-t _sE_efIaIg

1. Financial clea rance/ I I

concurrence to I I
sqnctioning of I I

schemes projects: I Itt
a) costing upto I so I nnn

Rs.3.5 crores I I

b) costlng more than I so/AFA I orapir.(F)
Rs.3.5 crores and I I

upto Rs. 10 crores. I I

c) Above Rs. 10 I solnFA/eEA I ra
crores and upto 15 | DIr.(F) 

|crores I I

2. Financial concurrencg
to release of funds for
sanctloned schemes/
proJects etc.
a) Upto fu.z crores
b) More than Rs.2

crores & upto
Rs.3.5O crores

c) Above Rs.3.50
crores

SO
s0/AFA

so/AFA/DFA. Dir.(F)

AFA
DFA/DIr.(F)

FA

3. For relaxation of ban
on creat[ori of plan
posts ln Govt. Deptt./
Subordlnate &
Attached Offlces and
MaJor Port Trusts &
Other Autonomous
Bodies.

so/AFA/DFA
Dir.(F)

FA

4- Financlal cbncurrence
to air travel by non-
official members of
Commlttees etc.

So/AFA/DEA I rn
Dlr.(F) 

|

l_

Financlal concurrence
to,perform alr Jouiney
by non entitled

so/AFAlgra
Dir.(F)

FA

r:Ffirn-- IV' IILL' J.

5.



6.

--;1 C

sO/AFAIDFA
Dir. ( F)Examlnation of

pi-oposals foi-
deputations/
delegations abroad
Govt. Officers.

of

2.

3.

concerned

' 'Wherever concurrence of Secretary(E)/FM Is 
'requlred' 

the cases

will be sunmrtiJd'io them "t 
p* ii; lnstructions obtalning from

time to time'

The list above ' covgls onll general ltems of work mostly

common to uiitl-re WIng" 'Sni 
other cases'requiring financlal

concurre.n." ;.f#;o !o u.y ar;;r."t wings, wlll be dlsposed of ln

vlew.or the nli-u.u-,-tne lmporlu"." und- finunclal lmpllcatlon of

, the case'

t.

i
t

I
f,i
E!;I
*

E

E
&

Bs
E
,I.

ir
il
iI

it
,I

ll
li
,i
l:
!i
r1

il
li

t"

So/arni orn i

' Dir. (F)Financial concurrence
to the ProPosal for
deputationsl
deiegations abroad of
Chlef Executives of
PSUs & all Officers of
Port Trusts and other
Autonomous Bodies'

sornrnlaEA
Dir(F)Financlal concurrence

to the budget
proposals of the
Deptt., Port
Auionomous bodies-

so/nrn/pra
Relaxatlon of ban on

urchase of furniture'



PORTS WING

qtrCTION

iiffi.orla{ittt brier Gv"ls through which to

6" submitted to
I..i.lnn making level

Decision
making level

Rernarks

Z.

Lease l5C=of immovable I

proPertY bY Ports Trusts
with concurrence of Flnance

Winq. , ' ,

J-ndu.tion of Centrat

fnau=ttiul Security Force

(CEf) into various Ports (in

i ionsuitatlon wlth M/o Home
lnpF-t--\

-€alwl@Ts/sECY
DlR

@
DIR

MINISI LR

MINISTER

MINISTER,11 |clllJr. ---'--- so/us/Dyjb/5tr\- I

DIR$tst6lffi
DIR

3" Co n stitu tio n/ Reconsrtfuuu I t

^f Rnard of TrustgeS - l,ltrrrsrrn
4. CreaEion

MaJor
of Psts of utsr lur'Ports ' with

concurrence
Winq-

of Finance
]So/us/D>

DIR
r,E;l@ts

DIR

,5. Perrnission to vlslf rol L5

Inct:r ltatlnn
S

srcne-rnny
6. lndian Ports Association

lvl:*arc MINISTERSOluslDEl Jb/5tr\- I
DIR ''.-----.--7. inHP Institu lonal' Boclles'

a.: srcnrrenY

SECRETARY

- so/us/D5lr5

@
nrEl

8.

9.

Customs, Exclse and ctner
A dviqorv' eoards/Couhclls
@sand
danqerous goods' $ludwtts

r\III
srcne-rnnv

10- Fir e, accldent ln Port
516a /nrnnPrtV MINISTERSO/USTIlstJ5/>ct- t

DIRffi
11. Slndhu, Resettlemenc

f-rrrnnratlon I td. MTNISTERso/u5/u!/r>/rL-
DIR@

DIR

12. Disaster PreParedness ano
M: n-nrrrnPnt secnEmnv
SecuritY ln Ports13.

srcnr-rnnYso/Us/u>t-r>
NIRL4. lrnptementatlon of IMU

srcRrrnnvSO/Us/U>l I >
DIR

1q Port Ctiairmen Conference

a

ra



.) rl
- J..{--

DO(PO] DESK

7. Sett'rrg up "f a C"mp.tt i;
lieu of a Ma'1-or Port

DO/Ds/]S /SECY
DIR

MINISTER

MINISTER in --na,Itatio;
wlth AC(
wherever
necessary.

2- Filling up of vacant posts of
Chlef Executive of a Por'c
Companlr

DO/DS/JS /SECY
DIR

.,j'

. tt.
fi,
,L

l.

*':

Allocation of dedicated berth
to Captlve Users

so/us/DIv]s/s ECY SECRETARY

Sub-leasing of land bY a

PorL CompanY to the 'Port

J lserq

Do/Ds/ls /SECY MINISTER

-Appointment oj Dlrectors on
the Board of Directors of a

ootpsttslsECY
DIR

MiNISTER

sEC.u
MIf{ISTER.i .6.

;,4 .

Adinlnlstrative matters in
'respect of DCI.

Do/D5/ls
DIR

.Mtstters regarding Dredging
p<ilicv.

Do/p50s
DIR

SECY/
MINISTER

DO/DliES
DIR

SECY/
MINISTER

v, Q-' <)t

T'^
t "-' "'l ,'

Rall Road connectivitY to
Ports and Port RailwaY
Svstem.
Performance Revlew
Meetlnqs of Por"cs.

Do/D5lls
DIR.

SECRETARY

SECY/
MINISTER11;, Ip, Administrative matters In

respect of EPL.
Do/Qg.:s

DIR
I'n
consultation
with Finance
Winq.

i: ;,i l. Release.of Dredgin.- SubsldY
to KoPT.

Do/p5/ls
DIR

I

1. Finalisation of annual cargo
traffic targets for MaJor
Ports.

Dr,R(PO) ls(P)

DIR(Po) ls(P)2. Supply of statistical
data/notes on phYslcal
performance of Potts.

DIR(Po) ls(P)3. Issues relatlng to
lnstallaltlon of WMS at
l,iaior Ports.

ti
I

I
il

li
rl
iit:
t:

DD(PPM)
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P H RD DIVISIO N

).8. I 5LUIiON

1.

z-

t-

p) Appoinlment of
I chairme n/Dy. Chairmen
I & HOD of Major Ports
Il.
b) Appointment of Offlcers

other than Heads of
Depft. wherever
necessary-

us/DrR/islsECY

US/DIR/]S

MINISTER
I

SECRETARY

In consultatio
with AC
wherever
necessary.

-do-

Creatlon of CIass-I posti in
Ports and matters arising
therefrorn.

US/QV:S/SECY
DIR

!{INTSTER

SECRETARY

wirh
COnCUrfenCe C)

Finance
Wing/t'l/o
E;^-^ ^^ .

Creation of posts other than
those mentioned In 2 ab'ove
and rnatters arlsing there'
from.

us/DrR/ts

US/DIR

! .r tdilLc.

-_

with
concurrence o
Flnance
Wing/M/o
Finance-Framinganaffi

servlce regtrlailons OF .

Maior Ports.

]S

a)Reviewffi
allowances of the officers
of the port Trusts setting
up of pRC and approval
rrf recommendaHons of
PRC.

b) ImplernentaHon of pRC,s
recomrnendaHons and
related rnatters.

us/DrRrs/sECY

US/DIR

MINISTER

rs/sECY

Reconmrnffi
Commlttee on Subordlnate
Leglslatlon on the servlce
rules and regulatlons
framed In respect of MaJor
PorLs.

US/DIR ]S

iTi SECTION

in ALHW.
us/DrR/islsECY

concurre nce

a)crea@

t
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b) Creation of Class-I posts
in Ports'Deptts. of UTs
and matters arlsing
therefrom.

uslDrR/] s/sECY MiNISTER

Finance Wioq/
Mlnistry of
Fina nce.

-do-

a) Appointrnent cases in
respect of Group 'A'
officers In ALHW and
Marine Deptt. of Union
Territories.

b) Appolntment cases oF
Group 'A' Officers In r/o
Port Deptts. of Union
Territorles.

us/DiR/ls

us/DIR/JS

MOS

MINISTER

In consultation
with ACC (tn r/o
cE&A, ALHW).

In consultation
with ACC (ln r/c

Chlef Port
Rdrninlstrator,
A&N Admn.)

l. Other Estt. Matters in
respect of:
i) GrouP lA' Officers of

ALHW and Port Deptts.
of Union Territories.

Il) Group 'B' and other
officers.

us/DIR/]s

US/DIR

SECY

]S

4. Appeals arlslng out of
dlscipllnary actlon against
Port Personnel:
a) Chalrma.'r./Dy.

Chairman/HODs
b) Other Group'A' Officers
c) Other than Group 'A'

Officers.

us/DIRps/sECY

us/DIR#s'
us/DIR#s

MINISTER

SECRETARY
SECRETARY

5.

6

1.

:

i--

Cout cases relating to
servlce matters of Major
Ports, ALHW and other Port
Deptts. of Union Territories.

US/DIR ]S

Tralnlng of Port
Officers/Govt. Officers
abroad-

us/DIR/JSIFA/SECY MINISTER

Vlsits of Govt. delegation
abroad.

us/DIR/ls/FAi sECY MINISTER

ADDITIO NAL ITEMS

Issue oF Pilotage licenses to
Pilots ln Maior Ports,

:8.
l-
I

,9. Converslon of temporar US/DI SECRETARY

US/DIR ]S
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)

posts into permanent one [n
Major Ports/ALHW/Port
Deptt. of UTs.

1A- 'Contlnf ance of temporary
poqts= In Major Ports/ALHW/
Port Deptts. of UTs.

US/DIR/IS l FA

LL. Cadre Restructurlng of
ALHW.

us/DiR/rs/FA/SECY Mos(s)

L2- Framlng/amendment to RRs
in respect of ALHW

a) Group 'A' &'B' posts

b) Qtqup 'C' &'D' posts

us/DiR/ls/ircv

US/DIR

Mos(s)

_ts

In consulta
wlth DOP&T/U;
/M/o Law-

In consultati,
with M/o Lar

ti
P

lo

o_QGabasrl}

1. Re-constitutlon of and
changes ln membershlp of
Dock Labour Board.

DO/85/]S/SECY
DIR

MINISTER

) Re-constitution of and
changes ln membershlp of
Dock Workers Advisory
Commlttee.

DO/D1I)S/SECY
DIR

MINISTER

3- Supersesslon of. Dock
Labour Boards.

Do/D5/JSlsECY
DIR

MINISTER

4- Removal of rnember of
Dock Labour Board or
removal of member
representing labour on
Port Trust Board.

DO/DS/JS/SECY
DIR

MINISTER

5- D.W.A.C. Governlng of
meetlngs, preparation &
clrculation of agenda and
rnemoranda ' thereon
preparation of mlnutes of
rneeting etc.

Do/Q9:s
DIR

SECRETARY

6- Monitoring of labour
situation at Major Ports.

DO DiR (will
-^-^J t-^r CPLjl L Lu

higher
authorities



-:1 b

I w-henuv
I necessa+----lls

er

Submission
fortnightlY

of material for
& monthlY

DO/D5
DIR

reports for PM/Cablnet-

IS/SECY., whe
policY matter
Involved.

Do/DS
DIRIndustrial dlsPute between

ir'" Pqh Management and

Wo'rkers for q![g{1g!l'n' DS/DIRffigrhof
Unlons at Ports MINISTERDo/Ds/is/sECYNomln"tlrn of labour
-A^-ncantsrtirreq on POftrEpresentatives on

SECRETARY ..bo/Psils - '

DIR$nctron of new Piece rate

lncentives to labour ln
Port TrustsDLBslPort lrus(s' -

Revl"w oi exiittng Piece

tut" tn.untives to labour ln

DLBs/Port Trg*s'

oo/pgr;s

Para-wlse comments/Writ
Petitlons filed bY Labour
Unlons.

MINISTER

rs(P)

Dolffisl-IECRETARYoF--Lauour'sMInls".ry
proposal regarding
amendrnentq
varlous labour

to the
Acts and

i@tion-ig
Poris from Industnat
EmoloYment (Standing
Orders) Act, 1956' LSr

nO- uinrmuffl Wages Act'

MINISTEROOT@S/SECRETARY
Eooof ntnrent of DePutY

C[uit*"n of Dock Labour

ls (P)
DO/D5. DIRffi other

e't.'; 
'i 

offi."tt of Dgck

Lulout Board requiring
central Govt' aPProval'- ls(P)ir

rI

it
it

ii

il

i\

i\tl'I l
,lr

I

ffi1nd
arait.a Accounts of DLBs'

I nsPectlon rePorts on

..J**tt, aPPointment of

au{lellriudit Paras



- O*)
c)/

DOIQS
DIR ls(Pt-

1().

[1.

12.

Pensloffi
and provideni runi R;i;;of . DLBs

iTl"g,,?* 
-, 

n't3ff"",,l!
I_n Naflonalized eank, etc-

rs(P)

Rur"r.nffi
increase/decrease in the
lates of levV dt DLBs.

DOIQS
DIR rs(P)

Integratiox*l;
h." 

";-t 
;;; ""f .ru,]ln, ;iln":

Ils* fg"h.v -Merser or
QLqs wtrh port r;rrH.

Do/AV.tFEcnE-rARy
DIR MINiSTGR

Evolvffi
::T". handtins operarions
:t,p,".rr witf,"it .i DLB;

Dol%
DIR MINIS-ER

nuvr"ffi
t"rom Port Trusb DolDs/Dia
SIUF
ol.r. L.E5""i Eou.l?? 

u'o'n n Do7e57ffi

conrp@
*gtts.-aUual Report

DolDs/Dn
Js(P)i:'i!,'ffi

EeUru-rnit,i-rtu.

Do7o57ffi

fnpterneniidol or.

cornp@
Ilt_ I.rkers' partictpafl on
E-11-anuq".uni

Do7o57ffi
Js(P)

tmplumEnGEon

tlonom,, lnrt.uctions.
oo7os7p1q=arn"ffi

Workers (RegulaUon otl'", rters ( RegulaUon of.tmFlovmentr A.t I lg48.

DolavjsTSEcy
uirvGTrn

___-___

l

a :ir: ! i j..:rlirr":! t., . l r.;;;:Zl::flii;i":;[i#SiBE@E

yaytuerlLS and VoluntaryRetirement Scherne
Grant of Loans - Sr rhsirt,

DOl8S
DIR

Dolps-
DIR
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!

B" Framing oi schemes ,r,jet
Dock Workers (Regulation
o[ Employment) Rules,
1948.

DO/D5/lslsECY
DIR

rr4lNIS l-ER

9. Amendments to Dock
WorkErs (Regulatlon of
Employment) Rules, 1962.

Do/D5l)s/SECY
, DIR

MiNiSTER

10. Am6ndnrents to Dock
Workers (Advisory
Comrnittee) Rules, 1962.

DO/DS/]S/SECY
DIR

MINiSTER

Ll. Review of worklng of
decasualization of exlsting
schemes.

Do/DS/DrR/ls(P) SECRETARY

7-2. Removal of administrative
bodv.

Do1ps/ls/sECY
DIR

MINISTER

13. Dlsposal of representation
and appeals from
individuals, workers,
ernptoyees or unions bY

Central Govt.

DO DS/DIR To be put up
hlgher author,
whenever
necessary.

RESEARCH OFFTCER (WAGE REVTSTON CELL)

r;
I

Grant of ex-gratia in lieu
of bonus/PLB/PR to Port
and Dock Workers.

RO/Ds,I.]S ISEC{
DIR

MINISTER

:-rt R.evising of wage structure
of Dock Workers at 11
MaJor Port Trusts & -7

DLBs.

Ro/ps/lslsECY
DIR

MINISTER

3.

I

Examlnation and
irnplementation from tlme
to time of the declslons
taken by the comPetent
authority on the
recornmendatlons of
varlous Wage Committees
and Wage Settlements In
consultatlon wlth Flnance
& P.P.E.

RO/DS/DiR ls(P

4. Study and examlnation of
alleged cases of anomalles
of all Indla nature in the
pay scales and allowances
attached by varlous Class-
III and Class-IV posts ln
the Port lrusts and DLBs.

RO/DS/DIR DS/DIR

)

1r
I

I

'!
ri
'l

1i

l1
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-) J _.

q I r.-^---I-Cr-eatiorr oi r,_* i:.,icg,r,;:.,of posts or upgrarlation/
revislon of scales of pay ofexisting posts a ncl ongrant of any new
allowances or revlslon ofexlstin! allowances/specia I

Pays:' .for Class-ill and
Class-IV ernployees of port
I rusts and DLBs.

RC/DSi DrR lsab )

&.

7.

\rrgantzlng meeting wlthlabour FederaUons
lncluding preparaflons ofnecessary briefVmlnutes
and follour up action.

RO DS/DIR

\-\rueclton of details
relatlng to Consurner price
Index numbers, average
earnlngs of ports & oolk
Workers, number of postsln port Trusts and Dock
Labour Boards, up to datetstt., schedutes, payments
made to port and Dockemployees on variousaccounts, wage blll forrorL and Dock Workers,number of man days losiat Port anci Wage structure
in various pSUsj.
lssues ;;;;---;-:-:,--rrr

RO DS/DiR

el iq i u r r ityJl-;'p"r_slLH " 
I u I I I s Krryu.SltlIR ls(P)

fReven@
1 
waYs and means loans t6

L"orE Trusts (subJect to
I budget provlslons and

SO DS/DIR

.::,,, ruursement of portLnarges (ln consultation
Ivilh F.w. \'

rrJ/u5 JS

l:1. 
- ;ili;=. '' i:?i::consultinq F.W.\ _ ___

5U/ DS ]S
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I ..

l+
I

I

I

npp-ovat 
"f-_ "ppof 

ntnrcnt
of Consultants under t"lPI
ACt (in consultatlon with
Finance Winq).

DOIDIR t-
JJ

5. BOI/BOOT Projects In
PorLs .

Do/DrR/JS/SECY
I

MINISTER

u. Appr oval of Annual Plan. DO/DIR/ls SECRETARY In
with
Winr

consultatl
Finan

7- Review of plan scheme &
PIan Exoendlture.

DO DrR:croR

a- Approval of . 'Revenue/

Capital Budget of Major
Ports.

DO/DIR ]S In consultatlr
with Finanr
Winq.

o Re-appropriation of Action
Plan provlsion relating to
schemes financed from
Internal Resources withln
the anoroved outlav.

D0/DIR ]S In consultatic
with Financ
Wing.

,-o. Traininq Proqrammes DO/DIRps SECRETARY

11. Review of pending EFCIPiB
cases.

DO/DIRlls FA



/1)'

SFIIPPING \ruING

Classes of cases with
brref subject

\

l-evels through
which to lre
sutrmitted to

decision-making
Ievel

Decision--
making

Ievel

R.entai"ks

2- 4. 5.

;ECTION

Appolntment to Group
'A' posts ln Directorate
General of Shlpplng and
its Subordlnate
esta bl ishrnents (except
those delegated to
Director General
(Shlppinq)

so/D5/JSlsECY
DIR

MINI-STER DOPT/UPSC to
be consulted
whereever
necessary.

Framlng of Recruitment
Rules of Group 'A'

s0/8s,0s
DIR

MINISTER -do-

Framing oF Recruitment
Rules of Group 'B'

so/{JSlls SECRETARY -do-

Framlng of Recruitment
Rules of Group 'C' and
tDt

so/us DSTS
DIR

-do-

Other establishment
matters relatlng to the
DLe. General of Shlpplng
and its Subordlnate
Offlces.

so/us/Dsi
DIR

]S He rnay Specify
cases whlch

could be finally
dlsposed of at

the'level of
US/DS from
tlrne to tlme.

Budget matters, Non-
PIan Budget ln respect of
DG(S) and lts allled
offices.

SO/8S
DIR

]S

Notiflcation under
Merchant Shlpping Act
and the rules framed
thereunder

SO/US/PS/JS
DIR

SECRETARY MINISTER

Matters relatlng to
constltutlon of
Boards/Funds under

SO/DS/lS/Secretary Mlnlster



s"Zt,ont q ioo z1B ol
Llre l'1er chant ShiPPing

- l-tlt '

- So/uilltsrcv Minitt".

a3.

',.14,
;*
B

lnstitutions under DG(ShlPPing), as

srcnrrnnvso/os/:s
M-tert ufroer sectlon

150(5), where
recognized unions are

involve4 so/os/otn
MaEers under Section

15O(5) coverlng
individual cases'

Power/functions
delegated to
DG(S) under
M.S. Act wlll

continue to be
performed bY

srcnrrnnv
€otfr.-tw;tts

Matter--ftersunaer other

;;";Lion1ol Merchant

bhlpplng Act'

Minlster
€oEslw)s< reviewAmendment aI

of MS Aqt' s5tustgl
DIR

Attrer matters not

covereUabgY9

matters relating to training
ApPointment
under:*

Murnbal.
Rccounts Officer, - ^A
S"u*un's Provident i-unu'

nnrnrsrrn
ioU{,rFsEcY4ePostApPolntment t(

of Ist Secretary(ShiP Pin g)

ln H.C.I. London'
wrursren

€otfr,ttslsEcY

sIrcnrrnnY
S-orus/ts

Murnbai-

Act.

Ic)
1_-
t.
I
1

:.
i

i

I

-unal

Constitution ot
,-,naer Section 150 of

@ePost
of Coi-nrnlssloner' r r..-ul \-urIrrt'tJJ'-' 

lia'ent Fund,
Seamen's Prol

b)



t- rrrLA[ters:

{on-Pl,an Budget

';;;.4 
or M95cti:: tuu'

ffinnual
Plans

-Inst'rtutions &

s"i;;'; ry"fe!l?lT"'

Solus/AS
DIR

In
consultation
wlth Finance

srcnrranv€otust-Jts

Matters
requiring

policY
declslons to
be submitted
to Secretary/

Mlnlster-

ffitionfor
IJmrttion to T.5 )-, -,,,r^l""d; ;;/ D M Er' ca I cu tta

,#tt"t= relating to'

SrilnErARYs-o/us/:s
@ts.for
e"t.', g ; stu d ent: I 1^'h"
tiaininq lnstitutions'

ts F
MINISTLK

]SffifsPF

;;;;;; i ti n g 
-t: I' 

*b ers

i..",qq!g "I-99F'

r)
.1.
t:-

r)
!!-i

r-ii -

i..]: I

lnrntsrcn@ETARYffitional
W.tfut" Board for
seafaleg l,1rntsrrn

ffif officers

rt1'lt"inins at w?:19

tiaritime Universt

us/FsEercP'rrARY
I'llf ruiSf f n

=::7777rcccY

5o/us

.b)
:l;: .

:-.+.-
b

. Tra lLlng at World Maritime UnlY{sltY:-

I

i

I
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.Representaiion from
Searnen/U nion reg a rdi ng
payrnent of dues, wages,
th'eir service conditions,
etc. ] 

I

in"
representat;
received frc
Seamen Lln
are sent to
DG(S) for
looklng into
matter.

FI DESK

7. Seamen's Grievances:

SECRETARYDo/us/DS/ls1- I Shipping Cohfergqce
I riianers(SCOPE)

US/DSPioUtems about existing
shlpplng servlces to varlous
countries. MINISTERus/DslJsl

sECREIARY
introducing new shiPPin g

servlces whereln PollcY
declslon Is lnvolved-
lolnt Trade Commlttees
with forelon countries' JS (Routine

matters)
sEcY/UINTSTER

Inter-Governrnental
Internatlonal North South
Transport Corrldor
Agreement.

Final dispos;
at DS/IS/
Secy. level
according to
level from
whlch
reference
recelved.

Acqulsitlon ProPosals
For exlstlng

prlvate
companles (fo
new comPanle

approval of
Shlp Acqulsitio

Llcenslng
Comrnittee
(SALC) ls
required

a

;::
q
i

]S -do-
-2.

US/DS JS"4.
US/DS5.

t

rl!lli
Ir
t
!i'.i

,i
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13,
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Acquisition proposals of
public sector shippinr:
corn pa nIes.
Release of subsidy fo.r
fishinq trawlers

I Ao / DS/J s/AS& r- A/sr cY
I ola
Ii_I .qo

M I NIS]-ER

JS

]S/AS&FAfssuance of
Guara ntee/Counter
Guarantee and Rupee
Back-up toan In case of
acqulsltlon by Public
Sector Shlpping
-^:-- .^-nl.ae lr(-ac615
es...a- -

already approved by
ccEA)-

AO/Qs
DS

Release of loan Installment
etc. with concurrence of
Finance Wing.

i) Upto Rs. 2 crores

ll) Upto Rs. 3.50 crores

Iii) More than 3.5O crores

Aol85
DIR

-do-

-do-

ls

]S

JS

Finalisatlon of Annual Plan
of SCI and' Budget.

Ao/85lJS
DIR

SECRETARY

t

ht
Release of vessels of SCI
frorn Govt. mortaqes.

SOI AO/DS
DiR

]S

!

;.;- .

i:_.

Acqulsltlon of speclfic
vessels Shlpplng
Companles.

so/Ao/DS
DIR

]S

rtr- l.:IlEE.f,l EN Ts(s3]EE5(
Et;

II
E-I

E:.t
t-
I

Iii
t

Bilaterat Shlpping
Agreernents with other
contrles.

DO/DS/]s/SECY MINISTER Flnal approval
of Cablnet
necessarv-
Approval of
Screenlng

Commlttee to
Lre taken whe're

necessarv-

Deputation of delegation to
IMO Sesslons.

Do/Ds/is /FA/SECY/
MOS

MINISTER

Doub le Taxatlon Avoidance
Ag reem ent.

DO/DS/JS/sECY MINISTER

f:
a
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lects:

BIJ,it""s required 
bY

roieqE

I rV
- 1a -

-----==;;v-- ootosllS/ >r:'-- '

lniNisren
- 
finat aPPrivat.
of Cabinet anCl

Presld ential
instrurnent of

accession to be

obtained'
fiial action to

be taken bY

D/o Commerce
wlth apProvat
of Cabinet, if

Ir'n-iNtsrrn
6olfiPll{ecY

[ffioval of
' Screenlng

Comrnittee to

be taken where
necesJeu:

t',fff'tisffn
Do@l){l€cYl

66iDtl:6ifsac\

oo oT-us/DIR

SECREIARY

SECRETARY

MINISTER

Do or US/DS/IS

Do/us/Ds/ls

DO/US/DS/]S/SECY

@Ps
ln-ruEIER

I'4lNISTER

MINIsTER

MINiSTER

Do/us/ls/sEcY

Do/us/ls/sEcY

Do/us/Ds/lslsEcY

lffin:frffi;aerS"'

;\ffitl:1:t"'l;J'"'o
CSL/HDIF -.., of Board

b) Resignatlor- ' i;*l offlcials-'.^,a.C
c) ffi#;il'io'wase

revision ot staff

mm*F*:t

loqe[FroGion)
tarl/Non-Plan)

CCEA rnds for
fR"t.use of tu

).-Proposals for new

H:t',:ls requlred 
bY

(

i
t
I

l
i
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Corporate plan DQ/ns/ls
-US

SECRETP.RY

:_

Jotnt Venture QQ,i DS/ls
usj MiNISTER

L_(]Uft CaSeS no/nq
:-J - ''

US
JS/SECY

i.,rnendment to
I-IlgriiJrdndtrnr c.; article of
aSs^;[3[i6n

QQ,/DS/lS
ii:

MINISTER

rorelgn tours of CMD of
PSUs

Servlce condiflons and
other related matters of
Board level nffirpr<

DS/lS/S ECY MINISTER Unless
otherwlse

provided in
M.O.U,

DO/US ]S

rdrurctpaUon In
Seml n a rslexhibitions

PQ/DS
US

]S

vlsrt of forelgn delegation QQ/DS
US

]S

rlontforln g Reports for
F',rogramme
hplemenlaUbn

.DQ/DS
u:

]S

Lonrtrrnaflon of:i) Directors

Ii) CMDs

DQ/DS/IS
US

DOlDsfiS/Secretar y
US

SECRETARY

MINISTER

^l 
I llgJlootca I retu rns DO/US DS

r"ldrfers concernlng
dlspu tesnlxatffi
vessels on nomination
basis

pg/DS/is
US

SECRETARY

D9/DS/JS/Secretary
US

MINISTER

rrestructuring of financial
base DpIDSlJ S/Secretary

US
MINISTER

tt



ApPointment of Board

level offic€Ig-lriJW I'
Sotuslosl tslsECY

MINiSTERso/uslwllslFA
Appotntment of
C'h al rm a n , 'IWAI/CM D/

s0tu;tgstlslFA@ration/
Assistance. so/us/os
Appeals/Court Cases

- )> ^

f S CnPZU rrt O P concerni n g

IWT Sector.
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I
I

I
I
I


