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No.I-26011/1/2001-O&M Dat;d the 27th March, 2003

OFFICE MEMORANDUM

SUBJECT:- Channel of Submission.

Please find enclosed herewith a copy of channel of submission duly
approved for compliance and necessary action at your end.

Coblodchad—"

(Subhash Ehand}
Under Secretary to the Govt. of India

TeI.N0.23719031
To
" PS to Minister of Shipping.
- . PSto MOS (Shipping).

1
¥,
3. ' SrPPS to Secretary(Shipping).

4. All Wing Heads in the Ministry of Shipping.

S.  All Officers and Sections/Desks in the Ministry.
6. Hindl Section. :

Copy to:-

Cabinet Secretariat (Directorate of Public Grievances), Sardar Patel
Bhavan, New Delhi for information. '

’ . (Subhash Chand)
LI Under Secretary to the Govt. of Indija

P elraty




Decision-

Classes of cases with | Levels through Remarks
brief subject which to be making
submitted to level
decision-
o 3 | makinglevel | ) )
1. | PARLIAMENT QUESTIONS: = _
a) Starred SO/DOJUS MINISTER
DS/DIR
1S/SECRETARY
b) Unstarred SO/DO/US MOS
DS/DIR
JS. _
2. | All correspondence with PM's SO/DO/JUS MINISTER | In respect of policy
Office: DS/DIR (if matters, approval
1S/SECRETARY acknowledged | of Minlster will be
by PMO) obtained.
Secretary/JS
as relevant. ]
3. | References from MP [/ VIPs; SO/DO/US/DS/DIR/ MOS MOS/Minlster as
35. MINISTER | the case may be.
4. NVarlous Parllamentary i

Committees:

i} Replles to the SQ/D0O/US SECRETARY | In respect of policy
questionnalre of the DS/DIR/IS matters, approval
Parllamentary concerned of Minister will be
Committees. obtalned.

ii} Finalisation of S0O/D0O/US s

. brlef for Consulta- DS/DIR
tive Commlttee -
attached to the
Ministry.

iii) Action Taken Notes of routine | SO/DO/US 1S
nature not Involving new DS/DIR
practice or procedure. ‘

iv) Actlon Taken Notes on S0/D0O/US SECRETARY

Important recommendations | DS/DIR/JS
Involving new practice or
| __ procedures. J_,___ _______ R




: : —-

o

~7"1)  Action Taken Notes in all 1 so/poO/US MINISTER
! cases where DS/DIR
E rccommendalions 15 JSECRETARY
P are not proposed
to be accepted. ‘

ANCTIONS OF
PROJE!;igZSC_HEMESIElaD
Scheme]!ggcegted by M/o Finance

ot the Qre—budget stage)

5) Costing upto Rs.1.5 Crores. SO/DO/US/ DS/DIR
1S/

SECRETARY a) Standing Finance
Committee of the
Deptt. concerned
under the
Chalrmanship of
Secy. with FA and
3S/Dir of the
concerned Division
members with
. proviston for
L inviting
representatives of
Planning
_; Commission &
others that Secy/FA
suggests. :

) Costing belyoncl Rs.1.5 crores Secretary |b)EFC Chalred by

but less than Rs.15 crores. the Secy of the
concerned Admn.

Min/Deptt..

) Costing Rs.15 crores and
beyond but less than Rs.50
crores.

MINISTER | C)As above.

FM's approval
required for
projects costing
more than Rs.20
crores at present.




I'§ Costing Re. 50 s — | do- MINISTER | d) EFC Chaired by |
beyond , but less than R5. 100 Secy.(Fxpenditure). [
Croree. Approval of
recommendation to
be accorded by th=
Minister and also
by the FM and
thereafter CCEA

. A approval would be
necessary.
e) Rs.100 crores and beyond -do- MINISTER | Projects/schemes

where financlal
return are not
quantifiable will be
considered by the
EFC chalred by
Secy (Exp)-
Projects/schemes
where returns are
quantifiable will be
considered by the

PIB.
6. PREPARATION OF ANNUAL PLAN_E S0/DOJUS Secretary Annual Plan
/FIVE YEAR PLAN: DS/DIR MINISTER approval by Secy.
JS/FA. . Five Year Plan
approval by
Minister.
|— — IE—
7. CREATION OF POSTS:
) PLAN POSTS:
) Group ‘A’ Posts S0/DO/US MINISTER | Concurrence of
: DS/DIR ‘ Finance Minister
JS/FA/Secretary. will-be required.
D) Group 'B/, 'C’, 'D’ S0/DO/US/ SECRETARY Provided :-
posts. DS/DIR/IS/FA
. i) the expenditure

on establishment is
within 10% of
Project cost.

Ei) the posts to be
created are In
conformity with
prescribed norms;
and

(1) Group ‘A" posts,
if necessary have
een approved by




1) NON-PLAN POSTS:

a) Group ‘A’ posts of and
above the level of JS
(Rs. 5900-6700/-(Pre-
revised)

S0/DO/US/
DS/DIR
JS/FA/SECRETARY

MINISTER

b) Group ‘A’ posts below
the level of JS and
Group ‘B’, 'C’' & D’
Posts.

50/D0O/US/DS/DIR/
IS/FA

SECRETARY
MINISTER

the Finance Minister

May be created with
the approval of
x Cabinet after
| obtaining  approval
of Finance Minister.

May be created with
the approval of
Finance Minlister
provided ;

§) Creation to be
done after the
posts which have
béen found
surplus as a
result of review
have been
abolished.

i) Creation of non-
plan posts by
matching savings
which should be
by surrender of
posts In the
same group of
posts In the
immediate line of
promotion.

iil) Posts which are

found justified on

the basls of
workload and
functional
justification can
only be created.

8. B) Replies to DRAFT AUDIT
. PARAS

b) Action taken notes on Audit
Paras

S0O/DO/US/
DS/DIR/IS
]S

SO/DO/US/DS/DIR
IS

FA

FA

FA to be Invarlabiy
consulted

9. | Legislative proposals

SO/DO/JUS/

MINISTER




m;Diﬁi

under expenses from Ministry.

101 All papers aropmaw for C ahmt_t wO/DO/LJH/ MIMISTER
Cabinet COH mittees and Group | DS/DIR
of Ministers. B JS/SECRETARY ) R |
11.| All papers for the Committee of | SO/DOJUS/ SECRETARY
Secretarles DS/DIR
| o] ; S i} I N
12.| Fulfilment of Parllament S0/DOJUS/ MOS
Assurances. DS/DIR
| JS
13.| Request for seeking extension of S0/DO/US/ MOS
time for fulfilment of Parliament DS/DIR/IS
Assurances. — 2 ]
14.| Approval of the review of the SO/DOJUS/ - Js
Administrative and Audit Reports| DS/DIR
of the Port Trusts, DLBs, PSUs
and other Statutory Bodies.
15.| Authentication of Reports S0O/DO/US/ DS/Dir MOS
mentioned above for laylng on ]S
the Table of Lok Sabha/Rajya
Sabha.
16.] Amendments to the Acts framing SO/DO/US/ DS/Dir | MINISTER
of and amendment to Statutory | JS Concerned
Ruies/Regulations under the Acts Secretary
concerning this Ministry.
17.| Foreign Tours of CMDs of PSUs SO/DOJ/US/ DS/Dir MOS
and Chairmen of Major Port JS/FA/SECRETARY MINISTER
Trusts.{Including
Trg.Programme)
18.} Forelgn Tours of Officers of PSUs | SO/DO/JUS/ MINISTER
requiring Govt. DS/DIR/IS/FA/
Approval. (Includ_g_Trg.Progm.) SECRETARY
19.| Monthly Review of S0O/DO/US/ Js
|mp|ementation of Parliamentary DS/DIR
Assurances.
20.| Nomination for
tralning/semlinars/Symposium/
deputation abroad Including
training programme etc. under
Internatlonal Ald Scheme Plans.

a) Cases of all Officers of the S0/DO/US/ MOS Cases to be routed
MOST Including the Subordinate | DS/DIR MINISTER | through FA.
Offices. JS/FA/SECRETARY

b) Nomination of Team of Officers S0O/DO/US/DS/DIR MQOS
of Minlstry’s Maln Secretariat JS/FA/ SECRETARY MINISTER




;TABLISHMENT SECTION

e ...—-—‘—-—_,,______'___._‘.—-—-|
..No.\C!ass of cases with brief

subject

+ | Framing of/amendment to
the Recrultment Rules:

a) Group ‘A’ where
President is the
Appointing Authority
and ACC approval is
required.

Group 'A' where
President Is the
Appolinting Authority
and ACC approval is
not required.

Group 'B (Gazetted)
where president is the
Appointing Authority.
d) All other Group B

e) All Group 'C’ posts.
f) Group ‘D’ posts.

b)

)

T e,

Group 'A"' where president
is the Appointing
Authority and ACC
approval is required.
Cases of Group 'AN’
Officers which have been
cleared by upsc/Dep't. of
personnel duly
constituted Departmenta\.
Promotion Committees/
Selection Committees and
where President Is the
\Appointing Authority and

)

{ do not requlre acCs .l

I —
Levels through which

be submitted

decislon making level |

--SO/USfDIR/JS/SECY

SO/US DS/DIR

JS/AS

SO/US

~ SO/US
SO/US
SO

DS/DIR

to Dec_giB_n—
to | making level

.MINISTER

SECRETARY

15

DS/DIR
DS/DIR
us

2. APPOINTMENT(PROMOTION{CONFIRMATION[DEPUTAT{ON:

DO/US

1S

 DS/DIR/J
SECRETARY/MOS

SO/US DS/DIR.

MOS

]

o

S | MINISTER
4

SECRETARY/S
—mE

MINISTER

Remars |

<

I o

In case of
issue of offer
of
appolntment
of Group ‘A’
officers
cleared by
uUPSC, the
tevel of

disposal is




1.

Nomination of Officers of -

Ministry’s Main Sectt. for

training/seminars/

symposium/deputation etc. in

India.

a) Group ‘A’ officers of the level
of JS and above. '

b) Other Group ‘A’ officers.

c) All other officers.

$0/DO/US/DS/DIR/ v

SECRETARY

a3z,

Appolntment of foreign
nationals

]S

S0/DO/US/DS/DIR IS
SO/DO/US DS/Director
DO/DIR MINISTER




| approval.

\

Cases of Group 'B' officers
(Gazetted Officers) which
have been cleared by
UPSC/Deptt. of
Personnel/duly
constituted DPC and
where the President Is the
appointing authority.

DS/DIR

8
‘r:
0

SECRETARY

":T_ 3 a ¥

Secretary.
However, fol
Issuing orde
of
appointment
approval of
Minister is

| required.

.d)

Group 'B' Non-Gazetted
Officers which have been
cleared by
UPSC/SSC/DoP&T/duly

constituted DPC and

where the President is the
Appointing Authority.

SO/US DS/DIR

JS

All other cases of Group

'B* and 'C' officers cleared-

by DPC wherever
applicable.

SO/US/DS

DIR

)

Cases of Group 'D'
Officers which have been
cleared by DPC wherever
applicable.

s

usS

g)

Issue of appolntment/

| promotion/confirmation

orders/notification after
approval of appropriate

SO/US/DS

DIR

authority.

- Note: 1In all cases of appolntments where any relaxation of prescribed requirement Is
; involved, the case should be shown to Secretary.



 CASES OF CCS(CONDUCT) RULES, 1964.

e Mgt‘ié}:s_fol__s_ahg{;ah s et e _’,._ S — _f__ e o g -
under conduct rules
concerning:
1) Initigtio‘n/ﬁnalisatlon of '
disciplinary proceeding
against :-
a) All GFOUD ‘A Officers _fiQ/.US B DS [DIR MINISTER
]S
b) Group 'B' Gazetted : -
Officers SO/US DS/DIR MINISTER
1S
__ c) Group 'B' Non- )
Gazetted and Group SO/US DS/DIR
'C' Officers.
; d) Group 'D" Officers. <0 US
{i) Intimation under
conduct rules
a)by Group ‘A" Officers. so/us DS/DIR IS
b)by Group ‘B' &'C SO/US DS/DIR
Officers 0
¢) by Group 'D’ Officers. L’JJSE/J_,l -
4. ISSUE OF LEAVE ORDERS AFTER LEAVE HAS BEEN SANCTIONED:
‘a) | Group 'A’, 'B' C' & 'D' SO SO | Leave will be ]
Otficars ! sanctioned by
' : the Admn.

Divislon on the
recommendation
of superior
officer where
considered
necessary. The
immediate
superior officer
may obtaln the
orders of the
next higher

officer. Leave of
J l - officers of the

L_______J____ _ ) _ ) I P - rank of US and




__jn i

>. FIXATION OF PAY:

orders of e
next highe;
officer. Leave of
officers of the
rank of US and
above for a
period
exceeding 2
weeks be
approved by

Secreta ry.

_a) | Group ‘A" posts SO/US DS/DIR ]

b) | Others DO us ]
5. PENSION CASES:

’ SO/US (Head of
Pension Cases sk

7. POST RETIREMENT ENCASHMENT OF LEAVE:
~a) [ DS and above SO 32

b) | Upto the level of US DO
8. NOC FOR PASSPORT: -

a) | Group 'A* Officer SO/US DS/DIR | SECRETARY

]S )

b) | Group 'B' Gazetted Officer | SO/US DS/DIR 1S

c) | All others SO/US DS/DIR
9. TRANSFER/POSTING:

a) | US and equivalent and SO/US DS/DIR | SECRETARY

' above 1S g
. b) | Upto SO and equivalent | SO/US DS/DIR 5 _

c) Personal . SO/US DS/DIR

Assistants/Assistants

- (Grade 'C' Steno) e )
__d) | Grade 'D' Stenographers B SO U -
L 2 | Others SO/US DS/DIR




10. SENIORITY LIST:

a For all grades of Gazetted | SO/US DS/DIR 5 s
| Officer_ B R

b) | For all grades of non- SO/US DS/DIR
Gazetted officer . -

11. |Medical reimbursement SO/US DS/DIR Subject t
clalms - Sanction/ delegation
permission for treatment - financial

| |all cases. o I Bl power.

12. |Relmbursement of Tuition SO US(G) Power of
Fee : sanction lii

~ with HOO

13. |{Sanction of advance for SO us
purchase of equipment.

14. |Treatment of major diseases SO us
in Specialized Hospitals of
Group 'D' employees

CASH SECTION

1. |—li’r.eparation of pay bills DDO PAO

2. | Preparation Arrear Bill DDO PAO

3. | Preparation of Contingent DDO PAO
Bills '

4. | Preparation of Bills DDO PAO
relating to various
advences sanctioned by
General Section and TA &

LTC Bills.

5. | Preparation of bills of DDO PAO
retirement benefits

6. | Maintenance of GPF DDO DDO
Accounts -

7. | Recovery of various DDO DDO

| loans/advances

8. | Compllation of OTA DDO/US/DS FA

expenditure and analysis
| of the same.

9- | Final Withdrawal of GPF DDO/PAO (for us

checking of Interest | (Controlling

only)

Authority) |




AL e g SR I T A 84 T AP =, T L e A 1t

1 0. | Payment of Ai rlines Bill . DDO/US | PAO(Sectt.)/ |
be — I N _ | PAO(Cabinet) |
11. | Advance of Pay and TA on DDO PAO -
B transfer _ - L -
12. | Advatice of TA for journey DDO/US - PAO I o
B on tour, TA on transfer. - o
| 13. | Advance of LTC o ) DDO/US PAO | T
GENERAL SECTION
1. | Advance for pur‘(;hase of - -
conveyance:
a) Cycles SO us
b) Scooters SO/US DS/DIR
(HoD)
c) Motor Cars/Computer SO/US DS/DIR 35
Advance
d) Fan Advance SO us
|__2. | Festival Advance SO us )
3. | Grant of withdrawals/
Advance from GPF
a) Group 'B', 'C' & 'D’ SO/US DS/DIR
. (HoD)
b) Group ‘A’ upto the rank SO/US -do-
of US and the cases of
Group 'B', C&D Officers
beyond the prescribed
limit.
% ¢) Group 'A’ of the rank of So/US -do-
= DS and above.
g 4 | Expenditure on - do - -do - As  per the
% contingencies. provisions  of
i the Delegation
% of Financlal
Power  Rules,
Tl — N S I £ Y. N
—2-_[Miscellaneous Expenses: | . -




e

I a} Expenditure on SQ/US DS/DIR s
entertainment not
covered by fixed
ceiling.

b) Grant-in-aid for staff sous | DS/DIR
welfare

¢) Other grant-in-aid, SO/US DS/DIR
loans etc.

d) Maintenance of MMO/SO us DS/DIR

___Building

DR O O R O SREL S

“Disposal of obsolete, S0/US - DS/DIR
Surplus and unserviceable :
| stores.

7. | Forwarding of applications SO N
for allotment of
accommodation to Estate
Office.

8. | Forwarding of Returns to SO us
Coordination Section and
O&M Sectlon In respect of
Admn. Wing.

AR A Oy RCTRA LRI

=
A
=
-

9. | Procurement of store
iterms i.e. Uniforms,
Liveries etc. for
distribution to Class-IV
employees & Canteen.
Employees.

a) where the purchases SO/US DS/DIR
are upto Rs.40,000/-
b) where the purchases SO/US DS/DIR
are exceeds Rs.
40,000/~

niths

Maintenance of duty SO us
Roster of Staff Car

’ e s e ey
Nt A sraps i ey i ML il

g Repalr and Malntenance SO/US DS/Dir
‘| of Staff Cars.

f—==- | Work of MMO Unit. SO/US DS/DIR

> | ISsue of CGHS Cards 50 us

L —Z- | Issue of Identity Cards sO us




=t
iz “ ,
| yoarg - -

1. Translatton Work __1"rans!ator/AD(OL) B DD(OL)
2. | Progress Report of the Translator/DD(OL)/ SECRETARY
Deptt. in the DS/I1S
implementation of orders DIR
of the D/o Official
. |Language. » -
3. Quarterly meetings of the | Translator/AD(OL)/ I5 —
Official Language DD(OL)/DS
implementation DIR
Committee. —_— .
4. All Matters relating to DD(OL)/DS/IS/SECY MINISTER T
‘Hindi Salahkar Samitl. DIR
5. | Monitoring Programme of AD/DD(OL) 15
Hindi in Public Sector
Undertakings/Port Trusts
etc. of the Deptt.
6. |Action on circulars of the AD/DD(OL) 5
Deptt. of Official
Language.
[GILANCE DESK
1. [Referring cases to CVC for DO/US CVO
advice.
2. | Referring cases to CVC for DO/US SECRETARY
consideration of thelr
advice tendered earlier. |
3. | Referring cases to CVC for DO/US CVO

their approval to the
proposals recelved from
Port Trusts/PSU's for

| appolntment of CVO's or
nomination of thelr serving
officer as CVO, as the case
may be, out of the panel
received from concerned
organlsations.




Plan on Antl-corruption

ll;neasures to be sent to D/o
T.

R N T
S MICHR R AR

LR

A. Approving the nomination DO/US CVO
of an officer of attached
and subordinate office to
| function as V.O. NI
5. eferring cases to CBf“'for DO/US/CVO SECRETARY
investigation (In r/o Heads
of Deptt. in Port Trusts,
Board level appointees in
PSU's and gazetted
4 |officers. L R
% 6. |Referring cases of non- DO/US CVO ]
gazetted officers of Ministry
and various units under its ¢
¢ |controf to CBL. ] 3
% 7. | Approval for initiating of DO/US/CVO/ MINISTER ]
disciplinary proceedings in SECRETARY
r/o officers of andabove the
5 level of Heads of Deptts. In
Ports, DLBs, Board level
appolinteesin PSU's and
= other officers In whose
] case disciplinary authority
is the President.
4 8. | Taking final decision on DO/US/CVO/ MINISTER
A cases referred to In item(7) SECRETARY
above after concluslon of
disciplinary proceedings.
& 9. |Taking decision on appeal DO/US/CVO/ ‘MINISTER
i cases (where Appellate SECRETARY
:z Authorlty is the Presldent) _
£10. | Taking tentative decislons DO/US/CVO/ MINISTER
}i on cases requliring SECRETARY
4 reference to UPSC.
E 11. | Taking final decision on DO/US/CVO/ MINISTER
.«,; proceedings under ' SECRETARY
:j-,—___ CCS(Pension) Rules. -
£ 12. | Quarterly Report on Action DO/US/CVO SECRETARY




RANCE:

a) Gazetted officers against DO/US
whom no vigilance case

is pending-

b) Gazetted officers against . DO/US
whom vigilance case 1S

pending.

1¢) Vigilance clearance of DO/US
board level appointees

of PSUs where ACC

approval is required. o

52. | Furnishing of comments of

the Minlistry on CBI's

investigation report to

CcVC:
a) Officers/Staff upto level DO/US CcVvO
of Assistant.
b) Officers above the level DO/US CVO/SECY

of Assistant and up to
the level of under
Secretary-
c) Officers apove the level DO/US cVO/ SECY/
of Under Secretary- MINISTER

23. | issue of Charge sheet after
recelpt of CVC's first stage
advice.
1ssue of Charge sheet after
recelpt of investigation
report where CVC is to be
consulted. |
Issue of charge sheet after
recelpt of investigation
report where cVC is not
required to be consulted
(Cases of non—gazetted
staff). .
56. | Tssue of charge sheet
where no prelimln'ary'
investigation report has X
been received. IR

R G (o D L S B ks b



"QL_r_e_a}?é“rj}_;§tatl§st_i(',a$ r'epm't ‘ DO/US VO |
on viagllance J
cases/complaints to be ]
senttocve. | -
~Compla_!nts recelved from DO/US »

various™soyrces - taking
declslon whether to | ' ¥ |
Investigateonfile. | : ‘ X T - .
Asking for comments of DO/US CVO :
HOD/CVO under whom the -

person complained agalnst o
Is working for

investigation/report. - T St | P A

P.E. cases recelved from DO/US CVO
CBI (decislon to process ‘

the cases or awalt R.C, .
from CBI). _ —
R.C. recelved from CBI - - DO/USs Vo -
asking for comments of
HOD/CVO concerned in the
matters relating to officers
and staff of various units
under the control of this . T

M]FﬂStD{. :

R.C. (case registered) DO/US Cvo -
recelved from CBI -
comments of HOD/CVO
concerned (In the case of
HOD/CvO) .
CTE's reports asking for . DO/US cvo
COmments of HOD/CVO
cOnceirned. .

CTE's report asking-for DO/US avle)
SPeclfic comments of CVO
Of the Ministry pertalning

to cases in respect of Port
Trustsy DLBs/PSUs/Attached

and Subordinate Offices. | JMJ




_Review of com'p'il‘a_t_ion:
‘consolidation of
orders/instructions as

-| prescribed in MOP to be
sent to DAR&PG.

TN

15 Vide Para 151
of MOP.

Convening of O&M Meeting.

' S0/DS
DIR

Proposals under the Plan
Scheme of DAR&PG on
Modernisation of Govt.
Offices.

15

SO/DS
DIR

JS/FA In consultation
with concerned

Wing/Division

Compllation and

submission of 'Executive
Summary' for Secretary
(SFT). on quarterly basls.

SO/DS/IS
DIR

SECRETARY

Tendering Advice on O&M
matters.

SO

a) Proposals on Cash
Award Scheme of
DAR&PG.

b) Cash Award Scheme on

O&M Activities (with in

the Minlistry)

SO/DS
DIR

. SO/DS
DIR

Addition/Amendmen:s to
Central Sectt. Manual of

Review/Compilation of
Departmental Instructions
on decision making
authorities and channel of
submission of cases In the
Ministiy.

Formulation of Annual
Action Plan of O&M Section
Including Departmental

| Record Room.

Formulation of Annual
Action Plan on Point 20 of
the Twenty Point
‘Programme on Responsive
Adminlstration.

Office procedure (MOP). |

SO/DS
DIR

S0/DS/IS/Secy/
DIR
MOS(S)

JS

MINISTER

JS

]S




H.
g
. i

1 Studies on O&M Procedures

in the Main Ministry and
Crganisations under the
Minlstry.

SO/US/DIR

15

| Updation;of Induction

Materlal

SO/US/DIR

JS/SECY. |

Hal'f—ye-ar!y return on
functioning of Information
& Facllitation Counter (IFC)

to DAR&PG.

SO/US/DIR

2

REIVANCE MATTERS (O&M SECTION):

.

Monitoring of Public
Grievances recelved from
various sources.

SO/US/DIR

s

Strengthening of Public
Grievances Redressal
Machinery In the Ministry
and its lower formations.

SO/US/DIR

Js

Compilation of monthly
information on pending
public grievances In the
Ministry to be sent to Dte.
of Public Grievances,
Cabinet Sectt.

SO/US/DIR

JS

Computerised monitoring
of public grievances -
Transmission of
Information to DAR&PG.

SO/US

Compilation/Forwarding of
quarterly report on the
complaints recelved from
public in various
subordinate organisations
under this Ministry to
DAR&PG.

Study on Public Grievances
Redressa| Mach|nery in
various lower formations of

_this Ministry.

SO/US/DIR

SO/US/DIR

DIR

J5

5

_{/i—de Para
157(1) of

_ M.O.P.




CORD MANAGEMENT (DEPARTMENTAL RECORD ROOM):

[ I Transferring of 25 yr. Old go/Uus/DIR | 1s |
- | files to the National '
Archives of India (NAI).
. | Review of Record Retention SO/US/DIR - s —
Schedule of substantive
functions of the Ministry of
Shipping by the NAL _
3. | Launching of Spl. Drive to SO/US/DIR 35
Record, Review & Weed out
old files on half-yearly
basis.
t. | Coinpilation and forwarding SO/US/DIR Js
of information on defunct
committees/commissions
to the NAI.

5. | Compilation and forwarding SO/US 1S
of Information on the De-
Classification of classified
records In the Ministry to
NAI. ;

5. | Annual O&M Inspection of SO/US/DIR JS
Departmental Record ‘
Room, M/o Shipping by the
NAI. o
.| Preparation/Forwarding of . SO/US/DIR 15
half-yearly progress repost
on recording, reviewing
and weeding out of files In

the Minlstry to NAL

Preparation/Forwarding of SO/US DIR
the Annual Performance

Report on various

provisions lald down under

the Public Records Act,

1993 and Public Records _

Rules, 1997 to the NAI. [ ——

. | Compilation of statement SO/US DIR 12\(;‘,((25 E?,;;OP
showing recording, ' g
reviewing and weeding out | 2acy, IEmny
of old files In the Ministry. ' | siosircant

' trend Is
i__,_d.__.____@ﬁg@;_
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1 ]

C-CHARTERING WING.

1

i Classes of cases with Levels through Decision- Remarks
‘brief subject which to be: making
- submitted to level
decision-making
- level S
| Negotiation and fixtures | CO or SCO/Dy. C.C.C. C...C
of ship for shipment of all
Govt. owned/ controlled ‘
cargoes. : —
Finalisation of contracts or | TO or ASO CO/Dy.ccC
Carrlage. . -
Finalization of time sheets | TO/ACO or ASO CO or SCO or
Including settlement of Dy. €CC
demurrage/dispatch ' R
'Authorisation for payment | ACO or ASO ACO or ASO
of 90% freight by.
Indenters or ship-owners SR
Authorization for payment | TO/ACO or ASO ACO or ASO
10% balance freight by
indenters to ship-owners.
Arbitration/!itlgatlon, .
general average/salvage
Cases or other disputes In
r/o
) Tramp Vessel TO/ACO/CO/Dy.CCC _—
ASO SCO
i} Liner Vessel ASO/SCO/CO/Dy.
ccc CCC
Policy matters relating to | ASO/SCO/Dy.CCC/ MINISTER
Chartering wing ACO CO '
CCC/SECY
Empanelment/recognltion ACO/CO/Dy.Cccc/ ccc Committee
Of brokers and issue of conslsting of
Photo passes CCC, DIr(s) &
TE e 0 | DS(Finance
Freight rate enquiries ACO/CO/Dy.CCC CCC - ]
e - _______1AsSO sco




Grant of waiQers _f'orm

CO or SCO or Dy. e ('f_'or B
conclusion of C&F import ccc quantity upto
and FOB export contract 30,000
tonnes)
Secy.(for Qty.
above 30,000
NI, Sy _ - _ |tonmes)
il Agre:em_ent with shipping ASO/SCO/CO ; Cir
conferences/lines for
purpases of granting
discount of frelght for
shipment of Governmental
cargoes.
12. | Appointment of forwarding SCO/Dy.CCC/CCA/ MIMNISTER -
agents for making SECY
shipping arrangements for
Govt. owned, controlled
| cargoe€s.
13. | Examination of purchase DEALING ASSTT. ASO
contracts/OM and
forwarding same to
respected Govt.
forwarding agents for
arrangements.
14. | Permission to use foreign
flag non-conference
vessels for shipment of
liner Govt. cargoes.
" | ACO/ASO
a) Upto 50 MT cO
b)-Beyond SOMT 1 _——ccsmmvecc -
15. Negotiation of special ACO/SCO/Dy.CCC cce
freight rates In r/o liner E/L’,/
ovt. cargoes. -

DORDINATION DESKS

Monthly summary for

Cabinet SECRETARY

Monthly D.O. letter for
Cablnet Secreta




Orders of routine nature
received from other
Ministries/Deptts. which
need to be circulated to
Attached/Subordinate
Offices and other Sections
| In the Deptt.

Orders ‘having financial
implications and other
Important orders received
from Minlstries/Deptts. to
be circulated to Attached/
Subordinate Offices and
‘other Sections In the
Deptt.

~ sOjUS

DIR

Nomination of
representative on the
working group of other
Ministries etc.

S0/US/DIR/CCC

SECRETARY

Annual Report of the
Ministry of Shipping

SO/US/DIR/CCC

SECRETARY

Deputation of officers for
tralning abroad under
International aid
schemes/plans.

SO/US/DIR/CCC/
SECRETARY

MINISTER

' Deputation of officers for
training in India:

@) DS and above

b) Upto US level

SO/US/DIR/CCC

SO/US/DIR

SECRETARY

cCC.

Papers received from
Cablnet Secretariat for
consideration of Cabinet
Committees/Committees

| of Secretaries.

SO/US/DIR/CCC

SECRETARY




TPreparation of 5 year Plan

{\‘_&

SBR DIVISION

and Annual Plan proposal
| for Shipbuilding and Ship
 repair.

Policy matters

Release of approved

funds to implementing
authoritles.

Announcement of
Government decisions
through Press Note
Notification

R < ¢

~ AD(SBR)/CCC

SECRETARY

/MINISTER

AD(SBR)/CCC

SECRETARY
/MINISTER

AD(SBR)/IS/
SECRETARY

MINISTER

Follow up action with the
Mlinistries/State
Governments.

6‘

Grant of subsidy

ISHING VESSEL INDUSTRY

7.

Empowered Committee

8.

Follow up action on press
notification

9.

Conslderation of
applications for subsidy

(Technical Scrutiny)

10.

Reglstration of indigenous
trawler builders.

11,

12,

Conslderation of
proposals for Import of
components equipment
for fitment on fishing
trawlers, duty free and
without Indigenous
clearance

Monltoring construction of
fishing trawlers within

| specified delivery period. |

AD(SBR)

CCC

AD(S;BR)-/CCC

SECRETARY

AD(SBR)/CCC

SECRETARY

AD(SBR)

W

AD(SBR)/Finance Wing

(X,

AD(SBR)

5 6 &

AD(SBR)

ccl

AD(SBR)

CCC
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14.

Assessment of
Demand/Availability for
Floating Craft by
collectjon of Data from
user. organisations.

Standardization of
common type of floating
crafts required by
different user
organizations.

AD(SBR)

15,

Monitoring of orders
placed on Shipyards and
removal of hurdles In
timely delivery of vessels

to user organizations.

AD(SBR)

ANCILLARY DEVELOPMENT

ceC

16.

Work related with Ship
Andillary Development
Committee

17.

AD(SBR)

cce

Release of Grants for
Anclllary development

AD(SBR)/Finance Wing

cce

~18.

Budget provision for
Ancillary Development.

AD(SBR)

CCC

19,

Monitoring the
Development Work.

AD(SBR)

20.

Development/Standardizati
on of Ancillary items

AD(SBR)

e

ccC

- PARLYAMENT WORK

Trﬁealing and disposal of

Parliament Questions, etc.
fulfillment of assurances.

AD(SBR)/CCC/
SECY

MINISTER

22,

—__| Sector.

Work relating to
Parllamentary Committee
on Transport & Tourism In
r€spect of SBR Central

S |

AD(SBR)/CCC

SECY/
MINISTER

ccC ™




A\DDITIONAL SUBJECTS

“23. [Indigenous clearance for | AD(SBR) cce/saLc | o

- import of floating crafts SRS V. .

24. |Rationallsation of import AD(SBR) CCC a

: policy matters e, S : _
25. | Assessment of Progress AD(SBR) CCC ]
Reparts of vessels under
) construction at different
Shipyard
(HSL/CSL/HDPE/CIWTC). . -

'26." | R&D proposal of Shipyard AD(SBR) CCC/Finance |
Sector-Budget Provision a Wing '
release of Grants,
monitoring etc.

27. | Work relating to Science AD(SBR) cc/ |
& Technology Advisory SECY ‘
Committee. _

28. [Work relating to Apex AD(SBR) CCC e

. Committee on
Shipbuilding

29. | Work relating to AD(SBR) CCC -

B references received from }

- other Ministries/Deptts.

- regarding SBR. ;

30. | Work relating to AD(SBR) cce (A —

- ~conducting studies on
prices of Ocean going
vessels. ’

31. | Attending VIP references. AD(SBR)/CCC. MINISTER |

ATIONAL SHIP DESIGN & RESEARCH CENTRE (NSDRC) ,

32. [ All work relating to AD(SBR)/CCC . | SECRETARY | B
NSDRC ' A

33. .| Budget Provision and AD(SBR) CCC | In consultatior

s

release of funds for

NSDRC.

with Finance

: Wing.
S RSNEN——



> N‘ﬂ Classes of cases | Levels ‘J{r-::rl,l_';;_l;_j Decision- Remarks |
with brief subject which to be making
submitted to level
decisi0n~makin§;
_ltevel - -
1 2 B T S 1 4 B,
BUDGET SECTION
S S -
“1. | Coordination of AOQ/US CCA ]
Budget work. - ]
2. | Security of Budget AO/US/CCA FA
Estimates and
Revised Estimates i
3. | Issue of statement of AO us
| Accepted Estimates
4. | printing of Detailed AO/US/CCA FA
Demands for Grants. .
5. | Proposal of AQ/US/CCA/FA SECRETARY
Supplementary
Demands.
6. | Re- approprlatlon/ AO/US/CCA FA
surrender of savings _
Order
7. | Performance Budget AQ/US/CCA FA
Printing s
8. | Loans to Govt. AO/US/CCA FA
Servants _
9. | Notes on Demands US/CCA/FA SECRETARY
for Grants .
10. | plan, write-up and AQ/US/CCA FA
Forelgn exchange
budget. _
11. | Follow-up on the AO/US/CCA/FA SECRETARY
' recommendation of
PAC/report of C&AG I




TF-I SECTION

[

y

Financial clearance/
concurrence to
sanctioning of
schemes projects:

a) Costing upto
Rs.3.5 crores

b) Costing more than
Rs.3.5 crores and
upto Rs. 10 crores.

c) Above Rs. 10
crores and upto 15
crores

SO

SO/AFA

SO/AFA/DFA
Dir.(F)

AFA

DFA/Dir.(F)

FA

Financial concurrence
to release of funds for
sanctioned schemes/
projects etc.

a) Upto K..2 crores
b) More than Rs.2
crores & upto
Rs.3.50 crores
Above Rs.3.50
crores

c)

T

so
SO/AFA

SO/AFA/DFA
Dir.(F)

AFA
DFA/DIr.(F)

FA

For relaxation of ban
on creation of plan
posts In Govt. Deptt./
Subordinate &
Attached Offices and
Major Port Trusts &
Other Autonomous
Bodies.

SO/AFA/ M
Dir.(F)

FA

Financial concurrence
to air travel by non-
official members of
Commlittees etc.

SO/AFA/DFA
DIr.(F)

FA

Financial concurrence
to.perform air journey
by non entitled

l"\FFIl"I"\I"("‘ i

o

SO/AFA/DFA
Dir.(F)

FA




6. [Examination of SO/AFA/DFA 1 FA
proposals for Dir.(F)
deputations/

delegations abroad of
| Govt. Officers. .

7. | Financial concurrence __J SO/AFE/_QEA__i FA
to the proposal for Dir.(F)
deputations/

delegations abroad of
Chief Executives of
PSUs & all Officers of
Port Trusts and other
Autonomous Bodies. 1

8. | Financlal concurrence SO/AFA/DEA FA
to the budget Dir(F)
proposals of the
Deptt., Port
| Autonomous bodies. | "
9. | Relaxation of ban on SO/AFA/DFA FA

| M@&Apﬁfw

" NOTES: 1. Wherever approval of Secretary/Minister Is required, as per the
decision making authoritles prescribed elsewhere in this

compilation, the same will be obtained by Admn. Wing

concerned.

2.  Wherever concurrence of secretary(E)/FM Is r_equired, the cases
will be submitted to them as per the Instructions obtalning from

time to time.

AR b s B

3. The list above .COVErs only general items of work mostly
= - common to all the WIngs, and other cases requiring financlal
t concurrence referred to by different Wings, will be disposed of in

view .of the nature, the importance and financlal implication of
the case.




P e
Jo. | Class of cases with brief

SECTION

subject °

Egse saie—'oi: immovable
property by Ports Trusts
with concurrence of Flnance

Wing. B

PORTS WING

—_— P —
2. | Induction of Central
Industrial Security  Force
(CIiSF) into various Ports (in
consultation with M/o Home
_ |Affalrs).
3. | Constitution/Reconstitution '
of Board of Trustees
4. | Creation of pests of CISF for
Major Ports - with
concurrence of  Finance
Wing. .
5. Permisslon to visit Ports
£ installation
" 6. Indian Ports Association
- Matters
7. IAHP InstitC lonal-Bodies.
8. Customs, Excise and cther
Advisory Boards/Councils
9. | Handling of explosives and
dangerous goods:
10. | Fire, accident in Port
- areafproperty
11. | Sindhu, Resettlement
L Corporation Ltd.
12. | Disaster Preparedness and
Management
13. | Security In Ports
]
14. | Implementation of IMO
Policles. .
15. | Port Chairmen Conference
J\ 3

Tﬁemarks_ N _“1

Levels through which to Decision
be submitted to making level
decision making level |
SO/US/DS/IS/SECY MINISTER
DIR ;
S0/US/DS/IS ~ | MINISTER
DIR i
. BT
S0/US/DS/IS/SECY MINISTER
DIR
S0/DS/IS/SECY MINISTER
DIR
SOJUS/DS 35
DIR
SO/US/DS/IS SECRETARY
DIR
| DIR
50/US/DS/IS/SECY MINISTER
DIR
SO/US/DS/IS SECRETARY
R
SO/US/DS/IS SECRETARY
DIR
S0/US/DS/IS SECRETARY
DIR
DR
SO/US/DS/IS/SECY MINISTER
DIR
S0/US/DS/IS/SECY MINISTER
DIR
: B
S0O/US/DS/IS SECRETARY
DIR _
. © . -
S0O/US/DS/IS SECRETARY
DIR
SO/US/QLS,/JS SECRETARY
~ DIR




. 94

DO(PO) DESK

1s Setting up of a Company in | DO/DS/IS/SECY MINISTER
~__llieu of a Major Port - DIR ) I
2. Filling up of vacant posts of | DO/DS/IS/SECY MINISTER In consultatior
Chlef Executive of a Port DIR with ACC
Company wherever
o " B N necessary.
fé Allocation of dedicated berth | SO/US/DIR/IS/SECY | SECRETARY .
- %A% | to Captive Users - e
Sub-leasing of land by a |DO/DS/IS/SECY MINISTER
i]‘. Port Company to the Port| =~ 5 :
users. -
i Appointment of Directors on DO/DS/IS/SECY MINISTER
* | the Board of Directors of a DIR
- Port Company.
¥ £ | Administrative matters in | DO/DS/IS SECY/
‘| respect of DCI. DIR MINISTER
o q ‘Matters regarding Dredging | DO/DS/JS SECY/
-0 7| policy. DIR | MINISTER
"G Rall Road connectivity to|DO/DS/IS .SECY/
>’ ports and Port Railway DIR | MINISTER
- System. ;
:‘._-q ' performance Review | DO/DS/IS SECRETARY
’ Meetings of Ports. DIR
i |o Administrative matters in | DO/DS/IS SECY/
.| respect of EPL. DIR MINISTER
5"?'}(” Release of Dredgin. ‘Subsidy | DO/DS/IS In
*| to KoPT. DIR consultation
' with Finance
Wing.
DD(PPM)
1. | Finalisation of annual cargo DIR(PO) JS(P)
traffic targets for Major
Ports. o
2. | Supply of statistical DIR(PO) IS(P)
data/notes on physical
performance of Ports. i
3. | Issues relating to DIR(PO) . IS(P)
Installaltion of VIMS at
Major Ports. 0




E. I SECTION
1. B) Appointment of ~ | US/DIR/IS/SECY MINISTER |In consultatior
Chairmen/Dy. Chairmen ' with ACC
& HODr of Major Ports Wherever
. necessary.
b) Appointment of Officers US/DIR/IS SECRETARY «do -
other than Heads of
Deptt. wherever
necessary.
2 Creation of Class-I posts in | US/DS/JS/SECY MINISTER | With
Ports and matters arising DIR concurrence of
therefrom. Finance
’ Wing/M/o
Finance. i
3. Creation of posts other than | US/DIR/IS SECRETARY | With
those mentioned in 2 above concurrence  of
and matters arising there Finance
from. Wing/M/o
: Finance. |
b Framing and amendment of US/DIR Js
service regulations OF -
Major Ports. -
' a) Review of pay & US/DIR/IJS/SECY MINISTER
allowances of the officers
of the Port Trusts setting
up of PRC and approval - | .
of recommendations of .
PRC, ’
b) Implementation of PRC's US/DIR JS/SECY
recommendations and
related matters. |
- Reconmmendations of the US/DIR JS
Committee on Subordinate
Legislation on the service
rules and requlations
framed in respect of Major (
e | PO, . SR

=IY SECTION

. a) Creation of Class-I posts
. In ALHW. _ _

MOS

US/DIR/IS/SECY With _ “i
S SR —__j concurrence  of




.
2

' [ a) Appointment cases in

b) Creation of Class-1 posts
in Ports' Deptts. of UTs
and matters arising
therefrom.

US/DIR/IS/SECY

MINISTER

Finance

~ Wing/.
of

Ministry
Finance.

= o~

respect of Group 'A’
officers In ALHW and
Marine Deptt. of Union
Territories.

b) Appolntment cases of
Group ‘A" Officers In r/o
Port Deptts. of Union
Territorles.

US/DIR/IS

US/DIR/]S

MOS

MINISTER

In consultation
with ACC (in r/o
CE8&A, ALHW).

In consultation
with ACC (In r/fo
Chlef Port
Administrator,
A&N Admn.)

Other Estt. Matters in
respect of:

i) Group ‘A’ Officers of
ALHW and Port Deptts.
of Unlon Territories.

1i) Group ‘B' and other
officers.

US/DIR/IS

US/DIR

SECY

IS

Appeals arising out of
disciplinary actlon against
Port Personnel:

a) Chalrman/Dy.
Chairman/HODs

b) Other Group ‘A’ Officers
c) Other than Group ‘A’
Officers. '

US/DIR/IS/SECY

US/DIR/IS"
US/DIR/JS

MINISTER

SECRETARY
SECRETARY

Court cases relating to
service matters of Major
Ports, ALHW and other Port
Deptts. of Union Territories.

US/DIR

IS

Tralning of Port
Officers/Govt. Officers
abroad.

US/DIR/IS/FA/SECY

MINISTER

Visits of Govt. delegation
abroad.

I

__IPilots In Majiar Paorts.
_|Conversion of temporary

US/DIR/JS/FA/SECY

ADDITIONAL ITEMS

MINISTER

Issue of Pilotage licenses to

US/DIR

JS

US/DIR/JIS/FA

SECRETARY |
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authorities

35+
~ - |posts into permanent one in
Major Ports/ALHW/Poit
) Deptt. of UTs. N - o
10. |Continfance of temporary | US/DIR/IS . ; FA
posts In Major Ports/ALHW/ :
Port Deptts. of UTs. - -
11. |Cadre Restructuring of US/DIR/IS/FA/SECY- MOS(S) T
ALHW., -
12. Framing/amendment to RRs —
in respect of ALHW
a) Group ‘A’ & 'B’ posts US/DIR/JS/SECY MOS(S) In consultati
with DOP&T/UP
/M/o Law.
b) Group 'C' & 'D' posts US/DIR 5 In consultatio
_ : with M/o Law
DO(Labour-I)
1. Re-constitution of and | D0/DS/IS/SECY MINISTER F
) changes in membership of DIR
; Dock Labour Board. :
2. Re-constitution of and | DO/DS/IS/SECY MINISTER i
changes in membership of DIR -
Dock Workers Advisory
Commlttee.
3. Supersession of. Dock | DO/DS/IS/SECY MINISTER
L LLabour Boards. DIR )
“+. Removal of member of | DO/DS/IS/SECY MINISTER -
: Dock Labour Board or DIR
removal of member
representing labour on
Port Trust Board. _
5. D.W.A.C. Governing of | DO/DS/JS SECRETARY
meetings, preparation & DIR
clrculation of agenda and
memoranda " thereon
‘ preparation of minutes of
___‘____'_rneeting etc. . B -
6. Monitoring  of  labour | DO DIR (will
situation at Major Ports. Epoit tc
higher



i
3

| e———————

Submission of material for
fortnightly g  monthly
reports for PM/Cabinet.

Industrial dispute between
the Port Management and

Workers for adjudication.

Verification of strength of
Unlons at Ports
Nomination  of
representatives
Trusts.

labour

on Port

4 _2 g -

DO/DS
'DIR

DO/DS

DIR

DO

DO/DS/IS/SECY
DIR

Sanction of new piece rate
incentives to labour in

DO/DS/IS -
DIR

DLBs/Port Trusts.

12.

13.

& ) Unlons. L_/——’i'

Revlew of existing piece_
rate incentives to labour In

DLBs/Port Trusts.
Para-wise comments/Writ

o o e
DO/DS/1S

DIR

.

DO

[ whenever
necessary) |

JS

s

DS/DIR

MINISTER

SECRETARY ..|.. .

SECRETARY

DS/DIR

petitions filed by Labour

DESK OFFICER (LABOUR-IT)

i1 Ministry  of [abour's | DO/DS/1S/ ECRETARY MINISTER
' proposal regarding DIR
- amendments 1o thel -~
varlous labour Acts and
Rules. % ]
¢ Request for exemption for | DO/DS IS(P) :
ports  from Industrial DIR
Employment (Standing
Orders) Act, 1956, ESI
Act, Minimum Wages Act,
etc.
1 3. Appolntment of Deputy DO/_[E/JS{SECREYARY MINISTER
Chalrmen of Dock Labour DIR
Boards.
4. Appolntment  of other | DO/DS 1S(P)
Class I Officers of Dock | DIR
. Labour Board requiring
- Central Govt. aggroval.
5. Annual Reports ~ and DO/DS IS(P)
Audited Accounts of DLBs, DIR
Inspection reports ~ On
accounts, appolntment of
| auditors, audit paras . _eeddoter e

JS/SECY., whe
policy matter

Involved.




-

6. |loan for statutory [ DO/DS Js(py
: Payments and Voluntary DIR
Retirement Scheme =
_ Grant of Loans - Subsidy. - r
> Pension and gratuity Rules DO/Ds JS(p)
and “Provident Fund Rules DIR
of ~ DLBs - Approval,
Amendments Investments
In Nationalized Bank, etc.
8. Reference relating to { DO/DS JS(P) o
increase/decrease In the DIR ' o
_ rates of levy at DL Bs. * Co '
9. Integration of cargo DO/Qg/JS/SECRETARY -
handling Operations under DIR
single Agency -Merger of
DLBs with Port Trusts. -
10. Evolving of schemes for DO/Q§/JS/SECRETARY
cargo handiing Operations DIR
at Ports withoyt of DLBs. W
Lx. Review of monthly [etters DO/DS/DIR .
_m
L2, SIU Reports regarding DO/DS/DIR
m

SSK OFFICER (LABOUR-1Vv)

L4

3 e Lo P TR
B e E ST R

LR IS e

«;2 ‘;:r g

. Compilation of material for DO/DS/DIR
Deptts. Annual Report “
Tralnlng Scheme for Port & DO/DS/DIR IS(P)
Dock Workers/Estt, of
— | Trainin Institute.
LL.O. Conventions ang DO/Ds IS(P)
RESo!ution&Reports on DIR ’
= lmglementatlon of, :
Accldent & Safety in Major DO ' DS/DIR
W - '
Comprehensive scheme | DO/DS/DIR JS(pP)
for workers' participation
In Mana ement
Implementation of | DO/DS/DIR IS(pP)
€Conom Instructions.
Amendments' to  Dock DO/DS/is/sECY MINISTER

orkers (Regulation
Emplo ment) Act, 1948.

of

DIR

e

- —_—



et

Framing of schemes under |
Dock Workers (Regulation
of Employment) Rules,
1948.

Amendments
Workers  (Regulation  of
Employment) Rules, 1962.

10.

to Dock | DO/DS/IS/SECY

[ DO/DS/IS/SECY
DIR

MINISTER

| 1

DIR

MINISTER

Améndments to  Dock
Workers (Advisory
Committee) Rules, 1562.

13k

Review of working of
decasualization of exlsting
schemes.

DO/DS/IS/SECY
DIR

"DO/DS/DIR/IS(P)

MINISTER

| SECRETARY

: 7 8

Removal of administrative
baody.

DO/DS/IS/SECY
DIR

MINISTER

1.3,

Disposal of representation
and appeals from
individuals, workers,
employees or unions by

DO

Central Govt.

DS/DIR

To be put up
higher author,
whenever
necessary.

RESEARCH OFFICER (WAGE REVISION CELL)

Grant of ex-gratia in lieu
of bonus/PLB/PR to Port
and Dock Workers.

RO/DS/JS/SECY
DIR

MINISTER

Revising of wage structure
of Dock Workers at 11
Major Port Trusts & 7
D1 Bs.

RO/DS/IS/SECY
DIR

{ MINISTER

Examination and
implementation from time
to time of the decislons
taken by the competent
authority on the
recommendations of
varlous Wage Committees
and Wage Settlements In
consultatlon with Flnance
& PPE,

RO/DS/DIR

J5(P)

Study and examination of
alleged cases of anomalies
of all India nature in the
pay scales and allowances
attached by various Class-
III and Class-1V posts In
the Port Trusts and DLBs.

RO/DS/DIR

DS/DIR




tn

in various pSys. .
b Issues arsing regarding
eligibility for PLB/PR.

Creation OF flew Calegurics
of posts or upgradation/
revision of scales of pay of
existing posts and on
grant of any new
allowances or revision of
exlsting allowances/special
Pays*.for Class-1II and
Class-1V-employees of Port
Trusts and DLBs.

[ RO/DS/DIR

| 35(P)

Organizing meeting with
labour Federations
Including preparations of
Necessary briefs/minutes
and follow up action.

RO

DS/DIR

Collection of details
relating to Consumer Price
Index numbers, average

Workers, number of posts
In Port Trusts and Dock
Labour Boards, up to date
Estt., schedules, payments
made to Port and Dock
employees on various
accounts, wage bill for
Port and Dock Workers,
Number of man days lost
| at Port ang Wage structure

€arnings of Ports & Dock |.

RO

DS/DIR

RO/DS{DIR

JS(P)

IRTS GSENERAL(P.G.

———

_mans Including

ways and means loans to

| Port  Trusts (subject to

budget provisions  and
Concurrence of F.W.)

SO

Relmbursement of Port

Charges (In  consultation
with F.w,

S0/DS

Write-off of losses of Major

- | Port Trusts (after |
Consuiting F.w. I

SO/DSs

| DS/DIR s e




b3,
h
4. [ Approval of appointment | "DO/DIR — 38 |
of Consultants under MPT
Act (in consultation with
o Finance Wing). - o O | S B
5. BOT/BOOT  Projects In DO/DIR/IS/SECY MINISTER
Ports: :
6. | Approval of Annual Plan. DO/DIR/JS SECRETARY |In consultati
E - ‘ with Finan
. T | - wWing. ...
FF Review of plan scheme & DO DIRECTOR |-
. Plan Expenditure. o o BB W : )
3. Approval of ‘Revenue/ DO/DIR - JS In  consultatic
Capital Budget of Major with Finan
Ports. Wing. _
S. Re-appropriation of Action DO/DIR 35 Il‘! Consu‘ftatlc
Plan provision relating to v_v;.th Financ
schemes financed from Wing.
Internal Resources within
| the approved outlay. _ o
19. | Training Programmes DO/DIR/IS SECRETARY
11. | Review of pending EFC/PIB DO/DIR/IS FA
) cases.

o
il

it
3]




i );"2

SHIPPING WING

’ Classes of cases with ) Levels through Decision- Kemarks
brief subject which to be making
submitted to level
decision-making |
level -
N 3. B 4. 5. N
' s .
yECTION
Appointment to Group S0O/DS/IS/SECY MINISTER | DOPT/UPSC to
A’ posts in Directorate DIR -+ - - - | be consulted
General of Shipping and whereever
its Subordinate necessary.
establishments (except
those delegated to
Director General
(Shipping)
Framing of Recruitment SO/DS/1S MINISTER -do-
Rules of Group 'A' DIR
Framing of Recruitment SO/US/1S SECRETARY -do-
Rules of Group 'B'
rraming of Recruitment SO/US DS/1S -do-
Rules of Group 'C' and DIR
IDI'
Other establishment SO/US/DS J5 He may specify
matters relating to the DIR cases which
Dte. General of Shipping could be finally
and its Subordinate disposed of at
Offices. the level of
US/DS from
time to time.
Budget matters, Non- SO/DS JS '
Plan Budget in respect of DIR
DG(S) and its allied
offices. :
Notification under S0O/US/DS/]S SECRETARY MINISTER
Merchant Shipping Act ' DIR
and the rules framed
{ thereunder
Matters relating to SO/DS/]JS/Secretary Minister
constitution of
Boards/Funds under ]




~TSections 4 abd 218 of o
the Merchant Shipping

Act.

I I 55— B e T e
Constitution of Tribunal S0/US/IS/SECY Minister
under Section 150 of
Merchant Shipping Kek. Vo _ . SIS
' S0/DS/IS SECRETARY

i

Matters under Section
150(5), w_here
recognized unions are

involved. - _f;__;'__

1. | Matters under Section SO/DS/DIR 15
150(5) covering |
individual cases. - +— . 3 A

5. | Matters under other SO/US/DS/IS “SECRETARY power/functions
provisions of Merchant DIR delegated to
Shipping Act. DG(S) under

M.S. Act will

continue to be
performed by
him.

of MS Act. - DIR

14. | FIPB SO/US/DS 35

] B DIR

%715- “Other matters not - SO/DS 1S _
¥, DIR

!t - -

| covered above.

1.T. SECTION
% :

%Appointment matters relating to training institutions under DG(Shipping), as

i under:-

R

Appo]ntment to the po_gf
of Ist Secretary(Shipping)
in H.C.I. London.

Appo!ntment to the post
of Commissloner,
Seamen's provident Fund,
Mumbal.
Accounts Officer,
Seamen's Provident Fund,
Mumbai. |




1_matters:

o e et
Jon-Plan Budget In
respect of Merchant Navy
Training Institutions &
Seamen's welfare Offices.
preparation of Annual

Pians

In
consultation
with Finance
Wing.

imng matters:
Entrance Examination for | SO/US JS
admission to T.S: requiring
y policy
decislons to

be submitted

Rajendra/DMET,Calcutta
to Secretary/

matters relating to.

Minister.
Reservation of seats for SO/US/IS
: foreign students in the :
- | training Institutions. |
§_eamen's Provident Fund Scher_r]g[()_rganisatlon matters relating to:-
S T Amendment of SPF W MINISTER

Act/Scheme
Fixation of rate of interest

for crediting to members
accounts of SPF.

Coﬁstitutlon of National

WwWelfare Board for

seafarers.
’Board of Trustees SPF ’SO/US/JS/SECRETARY MI

Nominations of Officers MINISTER
_ for training at world
i Maritime University.

R X



7. Seamen's Grievances:-

7

Representation from
Seamen/Union regarding
payment of dues, wages,
their service conditions,

etc. | '

L

FI DESK

i 5

Shipping Conference
matters(SCOPE)

Problems about existing
shipping services to various
countries.

Introducing new shipping
services whereln policy
declslon Is Involved.

Joint Trade Committees
with forelgn countries.

Inter-Governmental
International North South
Transport Corridor
Agreement.

—

1.

Acquisition proposals

. M.D. SECTION (MECANTILE DEVELOPMENT)

us } )S 1 The
representat
received frc
Seamen Un
A are sent to
DG(S) for
looking into
S S— matter.
DOJUS/DS/IS SECRETARY | Final dispos:
: at DS/1S/
Secy. level
according to
level from
which
reference
recelved.
us/DS JS -do-
us/DS/IS/ MINISTER
SECRETARY
Us/DS JS
us/bDS JS (Routine
matters) =
SECY/MINISTER
(AT W 48
i SO/AO/DS JS For existing
DIR private

companies (fo
new companle
approval of
Ship Acquisitio
Licensing
Committee
(SALC) Is
| required).




~ 417

1

e ——

2. | Acquisition proposals of AO/DS/IS/AS&FAJSECY | MINISTER
public sector shippina DIR
i - | companies. . T
3. | Release of subsidy for AO 35
w. | fishing trawlers - | .
Issuance of AO/DS IS/AS&FA |
Guarantee/Counter DS ;
Guarantee and Rupee
Back-up loan In case of
acquilsition by Public
Sector Shipping
f"f---:-nﬁn!ac: f(‘:xc:ps
already approved by
CCEA).
| Release of loan Installment 2
etc. with concurrence of
Finance Wing.
1) Upto Rs. 2 crores AO/DS 1S
DIR

ii) Upto Rs. 3.50 crores - do - 1S
[ii) More than 3.50 crores - do - ]S
Finalisation of Annual Plan AO/DS/1S SECRETARY 7
of SCI and Budget. DIR /r
Release of vessels of SCI S0 AO/DS 1S —1
from Govt. mortages. DIR .
Acquisition of specific SO/AQ/DS ]S
vessels Shipping DIR

.| Companles.

Phva~ A GDEEMENTS(SA)DESK

| Bilateral Shipping DO/DS/IS/SECY MINISTER | Final approval

... | Agreements with other of Cabinat

"~ | contries. necessary.

Deputation of delegation to DO/DS/3IS/FA/SECY/ MINISTER Approval of

E IMO Sesslons. MOS Screening

[ Committee to

be taken where

‘F""‘ - _ necessary.____

}_- Double Taxation Avoidance DO/DS/IS/SECY MINISTER

* 1 Agreement.

- S

E_

]



—
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O

ey = 0O/DS 35/ SECY
@fssion/Ratiﬂcatmn of DO/DS/
"10 ConventionsfProi_oc;o\s‘
1
- .
T € g R ”"’DojDSJJS{SECY
sgotiation on Maritime
’1pp‘.ng services In
o 5ojpe/s/SECY/ MO
iébi_j};'@_tion pertaining to
bard meeting of Worl
faritime University: Malmo-
= o[DS/ISISECY

Eec’don to IMO Councti -

Endidature of India as

iy

[HDPE DESKS

@nge’c Provision)
plan Non-Plan) -
‘profects:

) ~_proposals for new
} . projects

ﬁ);_"'.',_‘f_)ecislons requlred by

by

;I projects.
JForelgn Co\\aborat
Establishment mat

|

| level posts in
| CSL/HDPE
i

{

¢) proposals for wageé.
VEH_‘?'LQE,QE,‘?_E;E;;-;-—

—

| MINISTER

“Final a;im{:ﬂvai l
of Cabinet-and |
presidential
., instrument of
accession to be

obtained.
Final action to
be taken by
D/o Commerce
with approval
of Cabinet, if
necessa
Approval of
{--- screening
Committee to
be taken where

necessa




-~ | MOU/Corporate Plan

J&ht Ve_n_iur_e_ o

.

Court cases

i 3 Amendment to
_ i Memorandum <! article of

.| ass~ciation

Foreign tours of CMD of
PSUs

Service conditions and
other related matters of
__| Board level| officers.

Participation In
Seminars/exhibitions

Visit of foreign delegation

-
Monitoring Reports for
Programme

_; 'mnlementation
- | Confirmation of:
1) Directors

ii) CMbs

T ——
All periodical returns

Matters concerning
disputes

Fixation of price of

vessels on nomination
basis

base

Restructuring of financial

DO/DS/IS  SECRETARY |
us
' DO/DS/IS MINISTER |
us
' DO/NS JS/SECY ]
us
DO/DS/IS MINISTER
DS/JS/SECY MINISTER Unless
otherwise
provided in
M.O.U.
DO/US IS
DO/DS 35
us
DO/DS i
us
DQ/DS ]S
us
DO/DS/IS SECRETARY
us
DO/DS/3S/Secretary MINISTER
DO/US DS
DO/DS/3S SECRETARY
us 5
DO/DS/JS/Secretary MINISTER
DO/DS/1S/Secretary MINISTER




., | IWT Sector.

= Y = xg_hs-_'_h
e e A

1 T} Appointment of Board SO/US/DS/IS/SECY
| level officers In IWAL. | .. S
| Appointment of S0/US/DS/IS/FA
| Chalrman, TWAI/CMD/ e
lawrcud. - L ——omeReEA
:| Foreign Collaboration/ SO/US/DS/IS/FA
| Assistance. L~ DIR -
Appeals/Court Cases SO/USI%%R

_______#___g__~—~|________,____._-——-——-—-—

e o ——

T MINISTER

MINISTER

SECY/
MINISTER

R

]S

SR




