






1 2 3 4 5 6 7 8 9 10 11 12 13
47 Financial 1 Class-I Selection   45 Essential :- (a)   No N.A. By absorption 1 For absorption  

Adviser & (HOD)   (i)  Member of (b)   Yes through through composite
Chief  Institute of (c)   No composite method, officers holding
Accounts Chartered  method failing posts in the scale of pay of Rs.

Officer Accountants of which 80000-220000 with three
India or of years regular service in the
Institute of Cost by deputation Finance Department of a 
and Works and failing both Major Port Trust shall be
Accountants of eligible.
India. by direct

recruitment.
(ii) Seventeen years For deputation, Officers

experience in holding analogous posts
executive cadre in or officers holding posts of
the field of Finance, FA & CAO and equivalent

Accounting in an posts in the Finance Deptt.

industrial/ in the scale of pay of
commercial/ Govt. Rs.18500-23900 (revised 
Undertaking. (Rs.100000-260000) with 2

years regular service in
the grade or officers
holding posts of Sr. Dy.
Chief Accounts Officer 
and equivalent posts in 
the Finance Deptt. in the 
scale of pay of 
Rs.16000-20800 (revised  
Rs.80000-220000) and 
above with 5 years regular 

service in the grade in 
Govt./Semi. Govt./PSUs or
Autonomous Bodies 2  (other than
Major Port Trust) will be eligible.
 
The selection is
by merit for which the
bench mark in overall
grading in the ACRs will
not be below "Very Good".

1 - Substituted by TR No. 217 dated 28.11.2019 and G.S.R. No. 530 (E) dated 26.8.2020

2- Substituted by TR No. 148 dated 24.9.2020 and G.S.R. No. 533 (E) dated 26.8.2020

1Rs.100000-

260000 (the 

pay scale will 

be elevated to 

the scale of 

pay of 

Rs.120000-

280000 after 

three years 

regular 

service with 

the approval 

of Central 

Government.
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ANNEXURE II 

 

Certificate to be given by Head of Office of  

 

Shri/ Smt. _______________________________ 

Designation ______________________________ 

 

1. It is certified that the particulars furnished by the officer are correct. 

 
2. It is certified that no disciplinary/ vigilance case is pending or 

contemplated against the applicant and he/ she is clear from Vigilance 
and Administrative angle. 

 

3. His/ Her integrity is certified. 
 
4. It is certified that no major/ minor penalties have been imposed on the 

applicant during the last 10 years.  If any, kindly indicate details thereof. 
 

5. Attested copies of ACRs for the last five years (1.4.2015 to 31.3.2020) are 
enclosed. 

 

6. It is certified that the incumbent meets the requisite eligibility criteria 
w.r.t. educational qualification and experience as specified in the 

Annexure I of the circular for absorption through composite method. 
 

 

 

SIGNATURE OF THE DY. CHAIRMAN/ 
CHAIRMAN WITH SEAL 



Format III 
 

Particulars of the officer for whom Vigilance Comments/Status  

has been sought 

 

10    Positions held (During the ten preceding years)  

Sl. 
No. 

Organization 
(Name in full) 

Designation and 
Place of posting  

Administrative/ 
Nodal Ministry/ 

Deptt. 

From To 

      

      

      

 

11 Whether any punishment was awarded to the officer during the 
last 10 years and if so, the date of imposition and details of the 
penalty.(*) 

:  

12 Is any disciplinary / criminal proceedings or Chargesheet  pending 
against the officer as on date (If so, details to be furnished – 
including reference number if any of the commission) 

:  

13 Is any action contemplated against the officer as on date (If so 
details to be furnished) (*) 

:  

 

 
 

Date:                         (Signature of Head of Department) 
 

 

14 Whether the officer has been placed on the "Agreed List" or "List of 
Officers of Doubtful  Integrity".(If yes details to be given) 

:  

15 Whether any allegation of misconduct involving vigilance angle was 
examined against the officer during the last 10 years and if so, 
with what result (*) 

:  

 

The applied post being Selection post at the level of Head of Department, the officer is clear/not 

clear from vigilance angle as per the guidelines of DoP&T/CVC issued from time to time. 
 

 

                      

Date :                                  CHIEF VIGILANCE OFFICER  

         

(*) If vigilance clearance had been obtained from the Ministry/CVC in the past, the information 
may be provided for the period thereafter. 
 

1 Name of Officer (in full) :  
2 Father's name  :  
3 Date of Birth  :  
4 Date of Retirement :  
5 Date of entry into service :  
6 Service to which the officer belongs 

wherever applicable 
:  

7 Revised Payscale :  
8 Whether Annual Property Return (APR) has 

been submitted in time   
: Yes  / No 

 
9 Date of submission of APR    :  
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